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Message from the Superintendent 

The Cotati-Rohnert Park Unified School District’s (CRPUSD) highest priority 
is the education and safety of our students.  In response to the COVID-19 
Pandemic, we will promote a stronger unified school district by fostering the 
wellbeing, stability, and equity of all our constituents.  We are committed to 
these goals, adhering to directives and guidance from our indispensable 
partners for re-entry: Sonoma County Office of Education (SCOE), California 
Department of Public Health (CDPH), Sonoma County Department of Health 
Services (SCDHS), Cal/OSHA and CDC (Centers for Disease Control).   

Schooling, in the shadow of the pandemic has been daunting for everyone.  Throughout 
this school year, we have strived for educational continuity for all our students.  Our 
educators and essential service providers who transitioned our instructional delivery 
model within weeks of the pandemic, will continue to sustain and nurture an inclusive 
school culture that encourages trust and growth, whether via In-Person or Distance 
Learning instruction.  We are committed to re-establishing educational norms, social and 
emotional health, and a return to a safe, respectful and stable school environment for all 
our students and educators.   

Our school infrastructure, technology, safety protocols and systems are now far stronger 
and more resilient than they were before the COVID-19 Pandemic crisis began. I am 
confident that the district will continue to meet this challenge by working together to 
remain vigilant, and prepared to respond to evolving guidance in the best interests of our 
students, staff and community. It is my hope that as we learn, we improve, and within 
that context we make meaningful connections as we navigate the future ahead.  

Prior to re-opening and welcoming our students safely back on campuses we are required 
to prepare a COVID-19 Safety Plan for In-Person Instruction (CSP) that is comprised of a 
(1) COVID-19 Prevention Program (CPP) and (2) a COVID-19 CSP and School
Guidance Checklist.  To promote transparency, accountability, and communication each
of our school sites completed a School Guidance Checklist.  To improve effective public
information and access, all these reports are available on our District’s public website.

With gratitude, 
Dr. Mayra Perez 
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District Introduction 

Cotati-Rohnert Park Unified School District (CRPUSD), situated in the heart of Sonoma 
County educates more than 5,600 students on a traditional and year-round calendar 
schedule. CRPUSD offers strong academic and enrichment programs, magnet programs, 
and distinguished schools from transitional kindergarten through high school.  

Our wonderful and diverse student population is comprised of Latino (approximately 
43.5%); Caucasian (approximately 42.5%); Asian, 4.3%; African- American, 2.6%; 
Hawaiian/Pacific Islander, 1.9%; and Native American, 1.6%.  

The District’s educators are represented by 329 teachers, 228 classified employees, 39 
certificated administrators, and 16 confidential/classified managers.  The total general 
fund budget is $69.5M which includes $15.5M LCAP and $4.5M in Supplemental 
Grants, resulting in expenditures of $12,106 per student. 

Thanks to our extraordinarily generous and engaged community, a facility bond for 
$80M passed in 2014 and another $80M bond was successful in 2016. In addition, the 
community supported a parcel tax resulting in $1.22M per year through 2025.  With this 
high level of community support, the District will continue to face many of the fiscal 
challenges experienced by common factors affecting school districts throughout 
California.  

The District’s ability to prioritize and fund its COVID-19 multi-layered response is 
attributable to the Federal Cares Act Elementary and Secondary School Emergency 
Relief (ESSER) Funds and to the State.  The District recognizes that, like the pandemic,
these allocations are unprecedented.  We will continue to operate our schools in a fiscally 
responsible manner, deploying programs to meet these unique COVID-19 response 
requirements.   
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Program Overview 

The California Department of Public Health’s (CDPH) COVID-19 and Reopening In-
Person Instruction Framework & Public Health Guidance for K-12 Schools in 
California, 2020-2021 School Year, issued on January 14, 2021 applies to all schools 
operating in California and is intended to anticipate risks borne by the COVID-19 
pandemic, to identify solutions and to take actions that make transitioning between online 
instruction to in-person instruction possible. 

Within the CDPH’s Framework and Public Health Guidance is the COVID-19 Safety 
Plan for In-Person Instruction (CSP).  It represents a compilation of evolving public 
health directives, guidance, recommendations, required programs and implementations 
by the Sonoma County Office of Education (SCOE), California Department of Public 
Health (CDPH), Cal-OSHA, Sonoma County Department of Health Service (SCDHS) 
and CDC (Centers for Disease Control)  for the District to re-open schools to return to 
classroom instruction during the COVID-19 pandemic.  

The CSP is comprised of two separate documents: 
▪ Cal/OSHA COVID-19 Prevention Program (CPP)
▪ COVID-19 School Guidance Checklist

In alliance with the agencies listed above, CRPUSD’s CSP complies with state and local 
mandates, guidance and recommendations to maximize in-person instruction and to 
mitigate the spread of COVID-19 between and among the students, staff and the 
community.   Every effort has been made to create a plan that is responsive to creating a 
safe learning environment and effective teaching models, while maintaining a balance 
with reasonable, practical and long-term fiscally responsible edicts.  

In consultation with Labor and Transportation Partners and Parent Groups, the 
CRPUSD’s CSP was developed and implemented by a multidisciplinary team consisting 
of District and site-level Administrators, Teachers, Staff, School Nurses, Maintenance
and Operations, Technology Services, Human Resources, Food Services, Special
Education, Pandemic Coordinator, and Student Services.   

As required, our CSP was written to meet Sonoma County Office of Education, SCDHS, 
the CDPH and CDC guidelines, directives and requirements for reopening schools while 
Sonoma County was in the Purple Tier.  Subsequently, the County transitioned to the Red 
Tier on March 15, 2021 moderating the overall processes to reopen schools for in-person 
learning. 

The COVID-19 Safety Programs we implemented during the Purple Tier will continue to 
be followed.   The CSP and our response will be updated as new guidance is issued.   
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COVID -19 Safety Plan (CSP) Posting and Submission Requirements 

for In-Person Instruction 

Plan Considerations and Guiding Principles  
The objective of this section is to provide the overall guiding principles and actions used by the 
District to facilitate the safe return to classroom instruction for the remainder of Spring 2021 
school year; and, per current County Guidelines, during the remainder of 2021.  The evolving 
nature of the COVID-19 pandemic requires the need to rethink common protocols and practices 
in schools.  After completing the required COVID-19 Prevention Program (CPP) and the 
COVID-19 School Guidance Checklist the District has adopted the following guiding principles 
and actions. It is understood that these could change as guidance evolves and circumstances 
warrant.   

These specific CPP the and School Guidance Checklist are included on the master CSP. 

Local Conditions to Guide Reopening Decisions including Sonoma County Public Health 
Clearance 

■ All activities are consistent with and will adjust to changing applicable state and local Public
Health orders. 

■ A Point of contact has been established, identified and trained to direct questions or concerns
around practices, protocols, or potential exposure. The point of contact will serve as liaison to 
Public Health, and contact information is identified in the CSP. 

Cohort Guidance for Specialized Services 
The district will focus on the alignment of needs and resources of all our students.  While 
adhering to public health measures, CRPUSD will be mindful of the impact of post COVID-19 
school practices on all our students receiving specialized services.   

Special Education 
The CRPUSD Special Education Department, Education Specialists, Psychologists, Speech and 
Language Therapists, and other service providers will continue to coordinate with site 
Administrators and parents to determine the most effective instructional model for students 
with special needs.  The teams will continue to provide students with Individualized Education 
Plans (IEPs) and the necessary supports and services required to allow students to progress 
academically and socially.   

Understanding that hybrid or in-person learning may not be appropriate for some students with 
exceptional needs, Education Specialists will conduct IEP meetings with families to determine 
the most appropriate course of action to maintain student and family health.  Families may 
continue with distance learning if the IEP team deems it necessary.   

At the high school level (RCHS) students with IEPs will be assigned to a Distance Learning 
Center for their Resource Classes.  
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English Learners 
Students designated as English Language Learners will continue to receive both 
designated and integrated instruction throughout distance learning to support English 
language acquisition and development.  Additional support and guidance will be provided 
to ensure our students continue to make progress and address any learning loss that may 
have occurred during distance learning.      

Mental Health Supports 
The District understands the challenging issues that our students and families have faced 
during this pandemic.  Identifying and providing support to students who may be at a 
higher risk for significant stress or trauma and/or loss related to COVID-19 will be 
prioritized. The district will increase efforts to address social and emotional learning and 
mental and behavioral health needs.  Adapting to safety measures, counseling referrals, 
and social-emotional curriculum to address life skills and resiliency will continue to be 
offered via Distance Learning and/or, as practicable as possible, with acrylic barriers, 6‘ 
physical distancing, and masking.  

Additional Reopening Considerations 

Athletics 

Following CDPH updated March 5, 2021 guidelines, for Outdoor and Indoor Youth and 
Recreational Adult Sports providing direction on outdoor and indoor youth and 
recreational adult sports activities to support a safe environment for these sports, the 
Rancho Cotate High School, developed the “return to play safety plan,” below.  Schools 
must adopt and its teams follow (or if a team operates independent from a school, the 
team must adopt and follow) a school-specific (or team-specific, as applicable) ‘return to 
play’ safety plan. 

The guidance applies to all organized youth sports and recreation— including school- 
and community-sponsored programs, and privately-organized clubs and leagues — and 
adult recreational sports (hereafter youth and adult sports). This guidance does not apply 
to collegiate or professional sports. Additionally, this guidance does not apply to 
community events, such as marathons, half-marathons, and endurance races. 

Youth and adult sports are classified below by their level of contact and transmission 
risk. This classification applies to competition or training/practice with others. It does not 
apply to individual conditioning or exercise. 

Please see the Appendix for the complete Athletic Return to Play Safety Plan. 
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Injury and Illness Prevention Plan (IIPP) 

■ The District’s IIPP has been upgraded to include new Cal/OSHA requirements, including
that Personal Protective Equipment (PPE) be provided and worn to effectively protect
employees from the hazards of the COVID-19 illness and cleaning products.

■ Training will be provided to staff on the use of the PPE and maintaining physical distancing to
the extent possible.

Food Service 

■ Meals will be served outside as much as possible or in classrooms instead of cafeterias or
dining rooms with individually bagged meals as practicable.

Communication 

CRPUSD will provide COVID-19 Safety Plan uniformed and aligned information to our 
families and staff on a regular basis. The District will work collaboratively with our staff 
and families to gauge the effectiveness of our programmatic offerings and gather 
stakeholder input regarding additional needs and improvements.  
The district will utilize the following communication strategies in both English and 
Spanish to reach our families:  

● Direct communication via mailings, email, and video messages
● Focus group discussions
● Website and social media postings
● Surveys
● Town Hall events
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School Reopening Guidance 
Layers of Safety: Infection Mitigation Strategies 

We will use a measured, sequential, incremental approach to bringing students on campus 
for in-person learning.  

General Measures 

Personal Protective Equipment (PPE) 

■ There is sufficient protective equipment to comply with California Department of Public
Health (CDPH) guidance for students and staff appropriate for each classification or duty, as
well as relevant California Division of Occupational Safety and Health Administration
(Cal/OSHA) requirements.

■ A plan exists for an ongoing supply of protective equipment.
■ A sufficient number of no-touch thermal scan thermometers for symptom screenings have

been purchased.
■ Requirements have been developed for PPE/EPG for the differing populations of students with

disabilities (i.e., for those requiring medical procedures, toileting and mobility assistance).
■ All staff as well as all students are required to wear face coverings while in the classroom and

on campus, unless there is a medical or behavioral contraindication or exemption.
■ Students from grades TK-12 will be supported and taught how to wear face coverings

properly.

       Face Coverings - Students, Staff and Essential Visitors 

9



Students, staff and essential visitors will be required to wear face coverings on premises, 
at all times.  Per guidance, there is scientific evidence to suggest that use of cloth face 
coverings by the public during a pandemic could help reduce disease transmission. The 
primary role of face coverings is to reduce the release of infectious particles into the air 
when someone speaks, coughs, or sneezes, including someone who has COVID-19 but 
feels well. Cloth face coverings are not a substitute for physical distancing, washing 
hands, and staying home when ill, but they may be helpful when combined with these 
primary interventions.   

Stable Group Guidance Considerations by Grade Level 

Consistent with official Stable Group Guidelines recommended by the State and the 
Sonoma County Department of Health Services (SCDHS) to limit as much as possible 
the number of stable groups that each individual student or staff member is a part of, that 
stable groups remain intact for at least three weeks to help minimize exposure between 
groups, the use appropriate PPE/social distancing and cleaning surfaces between groups, 
to minimize number of days any one student is on campus and length of day exposure 
and to have one day per week be full distance learning to minimize overall exposure, 
CRPUSD  will implement the following: 

All students will have the option to continue schooling through Distance Learning. 

Elementary TK-5 and Thomas Page Academy Middle School K-8 
All elementary schools and one K-8 school, Thomas Page Academy, will be grouped into 
groups of 14 students with 2 adults, and will be utilizing an AM/PM Hybrid model of 
instruction.  This model will include a socially-distanced in-person AM and PM group.  
Stable AM groups will be on campus Mondays, Tuesdays, Thursdays and Fridays from 
8:20 AM-10:40 PM.  Stable PM groups will be on campus Mondays, Tuesdays, 
Thursdays and Fridays from 12:40 PM to 3:00 PM.  Students and staff will remain in 
stable groups for all activities, instructions and breaks and minimize contact with other 
stable group or individuals.  To minimize overall exposure, instruction on Wednesday 
will be offered via full distance learning. 

Middle School 6-8th Grades 
Two of our middle schools, Lawrence Jones and Technology Middle Schools will be 
grouped into groups of 14 students with 2 adults, and will be using an A/B Hybrid model 
of instruction.  To minimize overall exposure, instruction on Wednesday will be offered 
via full distance learning. 

Lawrence Jones Middle School will offer individual classes by grouping its 6th-8 students 
into 2 cohorts by student last name, Cohort 1 with last name A-K and Cohort 2 with last 
name L-Z. Cohort 1, last names A-K will attend on Monday and Tuesday and Cohort 2, 
last names L-Z on Thursday and Friday. Teachers will see two stable cohorts a day, per 
week.   
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Technology Middle School will offer students three classes per day.  Each student will be 
assigned to a cohort per class.  Cohort A will attend three classes and meet on Monday 
and Tuesday and Cohort B attends three classes on Thursday and Friday. Teachers will 
see three stable cohorts a day, per week.  

High School  
State and County Guidance state that for secondary grades, multiple stable groups per 
child may be necessary to accommodate classes and extracurricular activities.  Guidance 
further states that while there is no absolute limit to the number of stable groups, mixing 
should be limited as much as possible and balanced by mitigation measures, such as 
routine surveillance testing.  The state has provided recommendations based on the color 
tier.  

Both high schools, Rancho Cotate High School and Technology High School will group 
students into stable groups consisting of 14 students with 2 adults and will be using an A/
B Hybrid model of instruction.  On Mondays and Thursdays Group A will attend in-
person classes while Group B is attending via Distance Learning.  On Tuesdays and 
Fridays Group B will attend in-person classes while Group A is attending via Distance 
Learning.  

To minimize overall exposure, instruction on Wednesday will be offered via full distance 
learning.  Students will be placed in three stable groups that will meet twice weekly. At 
Rancho Cotate High School, these three stable groups will remain stable throughout the 
semester.   At Technology High School, students will attend classes in three-week 
rotations, meeting the Stable Group Guidance of keeping stable groups the same for at 
least three (3) weeks.   

Implementing Distancing Inside and Outside the Classroom 

Physical Distancing 
■ Where practicable, physical distancing of six feet is maintained between adults and between

adults and students; four feet distance is permissible between students within a classroom or
instructional area where requirements therein are in practice.

■ Use of acrylic partitions will be used as much as practicable.
■ Where practicable, desks are arranged facing forward to minimize face to face proximity

between students.
■ Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational

materials will be limited and each student will have separate individually labeled boxes or
cubbies.

■ Sharing of electronic devices, clothing, books and other games or learning aids will not be
allowed.

■ For elementary schools, stable classroom cohorts (up to standard class size at each respective
grade level) are maintained throughout each school day, with an assigned primary cohort
teacher, and systems are in place to prevent the mixing of classroom cohorts.
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■ For middle and high schools, stable cohorts made up of students from more than one 
classroom are arranged while avoiding school wide mixing of students and staff.

■ Routes for entry and exit to the campus will be designated for each campus, using as many 
entrances/exits as feasible.

■ Schedules for arrivals, will be strategically coordinated to prevent mixing of classroom 
cohorts.

■ Congregate movement through hallways will be minimized as much as practicable.
■ Large gatherings (i.e., school assemblies) are currently prohibited.

Transportation 

The District and our bus service provider collaborated to develop the policy below.  A 
bus seating plan has been developed to meet the physical distancing requirements. When 
sufficient physical distancing is difficult or impossible (students entering/leaving the bus) 
all students and staff will wear face coverings that meet public health guidance. 
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West County Transportation Agency, 367 West Robles Ave., Santa Rosa, CA 95407 

(707) 206-9988 Fax: (707) 206-9901 

www.schoolbusing.org 

“Serving the school transportation needs of Sonoma County” 

 

 

 

 

Buses/Vans 

Engineering Controls 

• Install centralized hand sanitizer station in bus yards 

• Create a seating chart 

• Create distance between students whenever possible 

• Students will be seated from the rear of the bus forward to prevent students from 

walking past each other. 

Administrative Controls 

• Drivers will notify students and parents to maintain 6-foot distancing at bus stops 

and while loading and unloading 

• Drivers will not allow students to board without a face covering unless exempt by 

the CDPH guidelines 

• Buses/Vans will be required to return back to yard for disinfecting after morning 

and afternoon route, (no parkouts) 

Personal Protective Equipment 

• Must be in possession of a face-covering at all times 

• Face-coverings will be worn during external pre-trip inspections when adjacent to 

another driver also performing external pre-trip. 

• Face-covering will be worn within 6 feet of another employee or students 

• Face-coverings are not required while driving if they pose a safety risk, (fogging 

of glasses, impaired vision, other health related concerns) 

• Face coverings will be worn when loading or unloading students or passengers 

and while driver is outside of the driver cockpit area. 

Hand Hygiene 

• Hand sanitizer available at bus entrance 

• Sanitize hands upon arriving or departing bus 

• Students will sanitize hands before entering the bus 

Environmental Hygiene 

• Disinfect driver cockpit area touch-points after each run and at the end of each 

AM and PM route. 

• Buses will be sanitized using a electrostatic sprayer and disinfectant after each 

shift (AM/PM) 

• Do not share stationery, food, candy, or other frequently touched items 

• Do not touch your face 

• Cover your mouth and nose with a tissue when you cough or sneeze 

• Throw used tissues in the trash 

• If you don’t have a tissue, cough or sneeze into your elbow, not your hands 
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West County Transportation Agency, 367 West Robles Ave., Santa Rosa, CA 95407 

(707) 206-9988 Fax: (707) 206-9901 

www.schoolbusing.org 

“Serving the school transportation needs of Sonoma County” 

 

 

 

 

Physical Distancing 

• Attempt to keep stops/groups/cohorts seated together. 

Ventilation 

• When weather permits, windows and/or roof vents should be opened enough to 

provide fresh air circulation. Do not open windows and/or roof exits if doing so 

poses a safety or health risk for current or subsequent occupants. 

Procedures for Entering Bus 

• Passive screening: Parents are required to screen students before leaving for 

school by checking their child’s temperature to determine that it is below 100.4 

degrees Fahrenheit (without fever reducing medications) and observe for 

symptoms. Parents are to keep their child home if they have symptoms consistent 

with COVID-19 or if they have had close contact with a person diagnosed with 

COVID-19. 

• Students will wash or sanitize their hands as they enter campuses and buses 

Student Safety Requirements 

• Drivers will notify students and parents to maintain 6-foot distancing at bus stops 

and while loading and unloading 

• Students will be seated from the rear of the bus forward to prevent students from 

walking past each other. 

• WCTA Staff will disinfect the seats and other touch-points on the bus between 

each use. 
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Campus Access 

■ Health screening for students and staff are conducted as advised and updated by Public
Health. Also, the Centers for Disease Control and Prevention (CDC) provided updated
guidance on screening K-12 students emphasizing that parents and caregivers must monitor
their children for signs of infectious illness every day at home.  Staff should conduct daily
health screening self-assessment, which will be completed through an online screening survey.

■ Non-essential visitors will be not be allowed on campus; and, limited and essential workers
will be required to adhere to all health and safety guidelines.

■ Review facility use agreements and establish common facility protocols for all users of the
facility.

■ Establish Protocols have been established for accepting deliveries safely.

Ventilation 

■ The use of outdoor space for instructional purposes is maximized, shared, and coordinated to
ensure students remain in their cohort.

■ Schools have assessed indoor air quality and implemented strategies that increase the amount
of outdoor air brought into buildings, optimize current HVAC systems and supplement with
portable air cleaners when practicable.

■ Windows and other sources of natural ventilation are kept open to the greatest extent possible.
■ Ventilation in indoor venues (gyms or other fitness centers) increased to the maximum extent

possible.

The District purchased and installed Needlepoint bipolar ionization systems in all HVAC 
equipment for all sites.  Ionization is created by applying high voltage to positive and 
negative emitter points.  The charged ions react to form Hydroxyls, which surround the 
pathogen.  Next, the Hydroxyls rob the pathogens of the hydrogen necessary for them to 
survive.  The ion clusters are drawn to airborne particles by their electrical charge.  Once 
the cluster is formed around the particle, the particle grows larger by attracting nearby 
particles and increases the filtration effectiveness.  MERV 8 filters plus ionization have 
been proven to be more effective than MERV 13 filters without the additional resistance 
to airflow.  The ionizing system is 99.4% efficient after a 30 min exposure to SARS-
CoV-2.  It is similarly effective against E. coli, MRSA, TB, CDIFF, Norovirus and 
Legionella. 
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Promote Healthy Hand Hygiene Practices 

Hand Hygiene 

■ Signage, routines and schedules will be promoted to enable students and staff to regularly
wash or sanitize their hands regularly.

Cleaning and Disinfection 

■ Plans are implemented for intensified cleaning and disinfecting, including training for all staff
and access to cleaning supplies and essential protective equipment, and regular disinfecting of
frequently touched surfaces. Enough school-appropriate cleaning supplies exist to
continuously disinfect the school sites in accordance with CDPH guidance.

■ Sufficient supplies of hand sanitizers, soap, handwashing stations, tissues, no-touch trash cans,
and paper towels are on hand.

■ Use of shared playground equipment will be limited in favor of physical activities that require
less contact with surfaces, and shared equipment will be cleaned between uses.

■ Use of non-classroom space for instruction such as gymnasiums and multi-use rooms will be
considered to support physical distancing with cleaning between uses.
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COTATI - ROHNERT PARK UNIFIED SCHOOL DISTRICT 

DAILY RESTROOM STANDARDS FOR CUSTODIANS CHECK SHEET 

DATE:_____________________ 

ROOM LOCKED DOWN FOR 24 HOURS IF SUSPECTED COVID CASE 

PROPER PPE (GLOVES, GOGGLES, KN95 MASK AND GOWN) 

EMPTY WASTEBASKETS 

CLEAN WASTEBASKETS (INTERIOR/EXTERIOR) AS NEEDED 

CHECK AND RESTOCK SOAP, PAPER TOWEL AND FEMININE HYGIENE DISPENSERS 

SPOT CLEAN WALLS, DOORS AND PARTITIONS 

CLEAN GLASS SURFACES 

CLEAN ALL DISPENSERS 

CLEAN SINKS 

CLEAN DOOR HANDLES, STALL LOCKS, GRAB BARS AND OTHER HANDLES 

CLEAN LIGHT SWITCHES 

CLEAN TOILETS AND URINALS 

SWEEP FLOOR 

WET MOP FLOOR 

ELECTROSTATIC SPRAY ALL SURFACES IN ROOM 

SECURE ROOM 

WASH HANDS OFTEN.  WASH HANDS AFTER REMOVING GLOVES, 
BLOWING NOSE, USING THE RESTROOM AND EATING OR PREPARING FOOD 

COMMENTS: 
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Maintain Healthy Operations 

What to do if there is a Confirmed or Suspected Case of  
COVID-19 in a School  
CRPUSD will adhere to County Guidelines for confirmed COVID-19 cases, and school 
actions, as listed below. 
Plan to Address Positive COVID-19 cases or Community Surges 

■ Health and safety practices and protocols are in place, including hand washing, appropriate
face coverings, access to essential protective equipment, and up to date student and staff
screening processes and contact tracing.

■ Staff and students who are sick are expected to stay home, and an isolation area is
identified for students who begin to exhibit symptoms during the school day, until they can
be picked up.

■ Protocols, actions and March 2021 SCDH template communications are in place for the
following COVID-19 related scenarios:

▪ Child or staff has COVID-19 symptoms.
▪ Child or staff has had close contact with someone with confirmed COVID-19.
▪ Child or staff has confirmed COVID-19 infection.
▪ Child or staff has a negative test after symptoms of COVID-19 OR an alternate

diagnosis has been made by a healthcare provider.
▪ Child or staff has symptoms of COVID-19, has not been tested for COVID-19 and

has not received an alternate diagnosis from a medical provider.
▪ Child or staff has symptoms of COVID-19 and was tested but is still waiting for

the test result.
▪ Child or staff had a positive/test confirmed COVID-19 (with or without

symptoms).
▪ Child or staff had close contact with someone with confirmed COVID-19.
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Scenario  Ac on  Communica on 

Child or staff has 

symptoms of 

COVID‐19 

Send home and recommend tes ng ASAP.  

Cohort1 remains OPEN. 

Reinforce importance of social 

distancing, hand hygiene, facial 

coverings, and symptom 

checks. 

Child or staff has 

had close contact2 

with someone 

with confirmed 

COVID‐19. 

Send home, instruct to quaran ne for 10 days starting the day 
a er last exposure. Monitor for symptoms for 14 days total.  

Recommend tes ng prior to returning, at least 8-10 days a er 

last exposure (ASAP if symptoms develop).3

Cohort remains OPEN. 

Consider no fying staff and 

families of children in the 

cohort.  See “Contact of 
Contact Advisory” template 

Child or staff has 

confirmed COVID‐

19 infec on 

No fy Sonoma County Public Health (complete “Site Informa on 
Gathering Tool” prior): 

Call (707) 565‐4566 or e‐mail to: Phnurse@sonoma‐county.org 

 Keep home with instruc ons to isolate at home for at least
10 days a er the first symptoms occurred, they have been
fever‐free for >24 hours without using medica on (such as
Tylenol or Motrin), and symptoms have improved.

 If no symptoms, keep home for 10 days since the
day they were tested.

 Iden fy close contacts, which likely includes the en re co‐
hort of the person with COVID‐19.

 Instruct to quaran ne for 10 days a er the last
exposure.

 It is strongly recommended4 that exposed persons
get tested for COVID‐19  8-10 days a er the last
exposure, or sooner if symptoms develop.

 Clean and disinfect spaces where the person with COVID‐19
spent significant  me.

Cohort should be CLOSED for 10 days a er last exposure. 

Non‐exposed cohorts may remain open. 

No fy staff and families of chil‐

dren who are close contacts 

using the “Close Contact Advi‐

sory” template. 

No fy all other staff and  
families of children about the 

COVID‐19 case using the 

“General Exposure Advisory” 

template. 

Scenario‐based COVID‐19 Guidance 
for Schools, Childcare, and Programs for Children and Youth 

Updated March 2021

1  A cohort is defined as a stable group with fixed membership that stays together for all ac vi es (e.g., lunch, recess) and avoids close contact with other persons or cohorts.  

2  See CDC defini on of “close contact”:  https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#Key-Terms 

3  When possible, it is strongly advised to do an initial test for child or staff as soon as a close COVID contact is identified to prevent further spread within the cohort. If 
negative, testing needs to be repeated at Day 8-10 of 10d quarantine. A negative result on an early test does not exempt someone from testing on/after Day 8.  

4   They must have no symptoms upon returning and test negative on/after Day 8. Students or staff who are tested too soon/not at all after an exposure are released from  
quaran ne 14 days a er the exposure given they have no symptoms of COVID-19.  If symptoms develop and no test is completed, an additional 10 days of isolation must be 
completed.      

Adapted from San Francisco Department of Public Health
19

mailto:Phnurse@sonoma%E2%80%90county.org
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#Key-Terms


Return‐to‐school criteria for children and staff in schools, childcares, and other programs  

serving youth a er COVID‐19 symptoms, close contact, or confirmed COVID‐19 

Scenario  Criteria 

Child or staff has a nega ve test 

a er symptoms of COVID‐19 OR an 

alternate diagnosis has been made 

by a healthcare provider 

Follow facility illness policy for non‐COVID illnesses, e.g.: 

 No fever for 24‐72 hours without use of fever‐reducing medica on

 No nausea, vomi ng, or diarrhea for 24‐72 hours without the use of an ‐
nausea or an ‐diarrhea medica on

 Well enough to par cipate in rou ne ac vi es

 Other criteria as determined by site

Follow any addi onal criteria determined by the pa ent’s healthcare provider, 
if applicable 

Child or staff has symptoms of 

COVID‐19, has not been tested for 

COVID‐19, and has not received an 

alternate diagnosis from a medical 

provider 

Stay home un l: 

 10 days have passed since the onset of symptoms, AND

 The person has had no fever for 24 hours without the use of fever‐reducing
medica ons, AND

 Symptoms have improved

Child or staff has symptoms of 

COVID‐19 and was tested but is s ll 

wai ng for the test result 

Stay home un l the person has received their test result and a determina on 

can be made as to how to proceed. 

Child or staff had a posi ve test/

confirmed COVID‐19 (with or with‐

out symptoms) 

Stay home un l: 

 10 days have passed since the onset of symptoms, AND

 The person has had no fever for 24 hours without the use of fever‐reducing
medica ons, AND

 Symptoms have improved

 If no symptoms, stay home un l 10 days have passed since the date of the
test.

A doctor’s note does not override these criteria. 

Child or staff had close contact  with 

someone with confirmed COVID‐19. 

Stay home for 10 days a er last exposure. They must have no symptoms upon 
returning and test negative on/after Day 8. If not tested, must complete 14 

day quarantine with no symptoms. If symptoms develop and no test is 

completed, an additional 10 days of isolation must be completed.

If the person has ongoing close contact with the person with COVID-19 (ie: a 
parent or sibling), the person must quaran ne for 10 days a er the person  
with COVID‐19 is no longer infec ous. In most cases, this is a total of 20 
days after the person with COVID-19 first developed symptoms or had a 
positive test. 

Adapted from San Francisco Department of Public Health
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Check for Signs, Symptoms and Exposures 

Contact Exposure Screening  

Crisis-Go provides the ability to gather on-time data close contact tracing of students, 
staff and essential visitors, while on campus.  Once a site administrator or staff has 
notified HR/Pandemic Coordinator of a suspected exposure HR and the Pandemic 
Coordinator will follow CDPH protocol for informing the Sonoma County Department of 
Public Health, and whenever possible, performs Contact Tracing.   The COVID 
Coordinator will send out notifications per AB 685 and Cal/OSHA requirements as 
outlined on guidance.  

In addition, the district has installed Bolide Body Temperature Measurement Camera as a 
screening tool to detect elevated body temperature of up to 30 targets 
simultaneously.  The camera is equipped with a temperature alarm to notify the screener 
of an elevated temperature.  A contactless thermometer will be on hand as a secondary 
check for anyone showing an elevated temperature during initial screening. 

Implementation of Home Symptom & Exposure Screening 

The best way for families to pre-certify their child is to use Crisis-Go.   For families that 
need help to access Crisis-Go, the school’s technology department will assist them. If that 
is not an option, the child will be certified at school by completing the certification 
manually.  

There are a few reasons families need to complete the health survey every day, even 
their child is learning remotely. 

1. The COVID-19 virus is unpredictable.
2. If a student is on an alternating hybrid learning schedule, they may start

showing symptoms at home. The school would then need to make sure the
other students the child came into contact with are notified.

3. If several of the other children in your child’s class also report being sick, the
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school can take extra precautions to sanitize the classroom. 
4. It helps the school collect data to help them make the best decisions for your

child, other students and staff.

K-12 School Testing

■ A contact tracing system has been implemented to track students and staff that have developed the
symptoms of illness or tested positive.  Anyone who may have come in contact with these
individuals would be notified to initiate an isolation period, thereby reducing the spread of the
illness throughout the schools, District and Community.

Testing Strategy Approach 
CRPUSD has engaged with Valencia Labs Testing to offer staff and students testing.  
The District will begin a testing trial in mid-May for student athletes at Rancho Cotate 
High. Logistics have been planned out along with signage. For the time being, all other 
athletes are continuing with testing outside of school. Staff and student athletes will be 
informed about the testing process and shown how to register for the program online.   
The district plans to begin to offer testing on March 29, 2021 

School Testing Cadence  
In order to support the safe re-opening of schools, the California Department of 
Public Health has set in place testing cadence based on five tiers. These five tiers are 
assigned to counties based on the respective county’s adjusted case rate and test 
positivity. Each tier features cadence on the testing performed for both staff and 
students which varies in cadence around testing purpose and frequency. 

Please see appendix for full Cadence Tiers. 

Athletics and Testing 

● Regular periodic COVID-19 testing of athletes and support staff must be
established and implemented prior to return to practice (other than the “physical
conditioning, practice, skill-building, and training that can be conducted outdoors,
with 6 feet of physical distancing, and within stable cohorts” that is currently
authorized in all tiers).
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o This includes baseline testing and ongoing screening testing.  Based on
current evidence and standards, both daily antigen testing and periodic
PCR testing are acceptable testing methods for both baseline and ongoing
screening testing.

o If following a daily antigen testing protocol, the protocol must begin with
a PCR test followed by daily antigen testing. Any positive antigen test
must trigger a PCR test for confirmation. PCR testing is required for
symptomatic athletes and staff and should be conducted within 24 hours of
symptoms being reported.

o For high-risk contact sports (basketball, field hockey, football, ice hockey,
lacrosse, rowing, rugby, soccer, squash, volleyball, water polo, and
wrestling), competition between teams is permitted only if the team can
provide COVID-19 testing and results of all athletes and support staff
within 48 hours of each competition.

o Unless required as noted below, regular and postseason antigen or PCR
testing of sports participants and coaches weekly while participating in
Outdoor High-Contact sports is strongly encouraged.  If competing,
testing performed with test results made available within 24 hours of play.

Staff-to-Staff Interactions 
Staff to staff interactions will follow safety measure guidelines.  

Limit Sharing Train All Staff and Educate Families 
Staff, students and families will receive ongoing safety measures training per CDPH 
and Cal/OSHA guidelines. Staff will develop an understanding of the necessary 
measures to protect against the Coronavirus, including handwashing, face covering, 
how to deal with an outbreak, the appropriate steps to report cases of COVID-19, 
and how to promote healthy hygiene measures. 

The District will also promote a stay at home if you are sick campaign.  School sites 
will alert families to keep their children at home if they are feeling ill.  Staff will also 
be required to work remotely and remain at home if they are sick.   

23



School Outbreak and Closure Determination 

The district will adhere to CDPH guidance when determining an outbreak and action to 
close schools as defined below.  

"Close Contact" definition 

A close contact is defined as a person who is within 6 feet from a case for more than 15 
minutes cumulative within a 24-hour period, regardless of face coverings. 

What is an outbreak? 

CDPH defines a school outbreak as 3 or more confirmed or probable cases of staff or 
students occurring within a 14-day period who are epidemiologically linked* in the 
school, are from different households and are not contacts of each other in any other 
investigation cases (e.g., transmission likely occurred in the school setting). 

*Epidemiologically linked: if COVID-19 case was present in the setting during the same
time period (e.g. same classroom, school event, etc.) within 14 days prior to the event
date and where there is no other more likely source of exposure for identified cases (e.g.
same household)

What defines an "exposed workplace".  Is this the entire school campus or a specific 
classroom or segment of the campus (e.g. cafeteria or school administration offices). 

An exposed workplace is a work location, working area, or common area used or 
accessed by a confirmed COVID-19 positive case, including bathrooms, walkways, 
hallways, aisles, break or eating areas, and waiting areas. For more information, please 
visit COVID-19 Emergency Temporary Standards Frequently Asked Questions (ca.gov). 

What would trigger a school closure? 

Individual school closure is recommended based on the number of cases and stable 
groups impacted. Closure should be done in consultation with the local health officer. 
Situations that may indicate the need for school closure: 

● Within a 14-day period, an outbreak has occurred in 25% or more stable groups in
the school.

● Within a 14-day period, at least three outbreaks (see definition above) have
occurred in the school AND more than 5% of the school population is infected.

● The local health officer may also determine school closure is warranted for other
reasons, including results from public health investigation or other local
epidemiological data.

● If a LEA is closed due to meeting the criteria for closure noted above, when may
it reopen?

● LEAs may typically reopen after 14 days, in consultation with the local health
department
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Vaccines for K-12 Schools 
From February 8- March 25, 2021 all school employees in Sonoma County, from 
preschool through college, were given the opportunity to receive a COVID-19 vaccine at 
the SCOE vaccination clinic located at CRPUSD’s Rancho Cotate High School.  Most 
CRPUSD staff have been offered vaccines and/or have been issued SCOE provided 
guidance on obtaining vaccines. 
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GENERAL EXPOSURE ADVISORY SAMPLE LETTER 
Send to all other staff and families in OPEN cohorts 

(who were not close contacts) 

Date:

Dear parents, guardians, and staff:

A person with COVID-19 was recently identified at _______________.  At this time we do not believe that you or your 
child were exposed. We will notify you immediately should this change. While the affected classroom(s) will be closed 
for 10 days as a precautionary measure, your/your child's classroom will remain open. 

While you or your child may have not had any known exposures to COVID-19, it is still present in our community and we 
encourage you to continue to take steps to keep you and those around you safe. These steps include practicing social 
distancing from people who do not live in your household, washing your hands often, and wearing a mask or facial 
covering when in public. 

We also encourage you to be aware of the symptoms of COVID-19 and check yourself or your child for COVID-19 
symptoms before coming to work or school. Symptoms of COVID-19 include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

If your child or anyone in your home is experiencing any of these symptoms, please keep the household 
home and do not come to school or work.  Contact your healthcare provider and request a test for COVID-19.

Thank you for helping to keep our community safe.

Sincerely,

Childcare/Preschool/School Site
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"CLOSE CONTACT" EXPOSURE ADVISORY SAMPLE LETTER 
Send to Staff and families of children in CLOSED cohorts 

(who are "close contacts" to positive COVID-19 case)

Date: 

Dear parents, guardians and staff of classroom ___, 

A person at ____________________ has recently tested positive for COVID-19. You or your child has been 
identified as someone who was in close contact with this person and is at risk for developing COVID-19.

COVID-19 is an illness caused by a virus that can be transmitted to other people when an infected person 
coughs, sneezes, or is in close contact with others. Symptoms of COVID-19 can include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

Some people with COVID-19 do not have any symptoms, but can still spread the virus to others. People with COVID-19 are 
contagious for at least 10 days after their symptoms started, or if they don't have symptoms, 10 days after the day they 
tested positive. It can take up to two weeks after exposure to develop COVID-19. People who were exposed to COVID-19 
should stay quarantined and not attend school or work for 10 days after the last time they were exposed, and should 
continue monitoring for symptoms for the following 4 days. 
For more information on what it means to be quarantined, visit:  www.socoemergency.org

As a precautionary measure, we have temporarily closed the affected classroom(s) for a period of at least 10 days 
following the last possible exposure, and will be reopening no sooner than MM-DD-YYYY. While we understand that this is 
a hardship for many, it helps to ensure that no further transmission of COVID-19 will occur. You and/or your child may 
not go to a different day care, school, camp, or program until you/your child has completed their 10-day quarantine. 

If you or anyone in your household is currently showing symptoms of COVID-19: Please contact your healthcare 
provider to inform them of your symptoms and recent exposure to COVID-19. If you have difficulty getting tested with 
your healthcare provider, please visit: https://socoemergency.org/emergency/novel-coronavirus/testing-and-tracing/ 

If no one in your household has symptoms of COVID-19: We strongly recommend that you or your child be tested for 
COVID-19  8-10 days after the most recent exposure. Testing done too soon after an exposure may not be reliable, and a 
negative test during this time does not mean that the person won't develop COVID-19 later during their quarantine 
period. Because some people with COVID-19 have no symptoms, testing done too early (or not at all) increases the risk 
that a person may finish their quarantine but have become contagious without knowing it. Appropriate timing of testing 
is essential to be sure that when we reopen your classroom, there will be minimal risk to students and staff. 

Thank you for your patience and understanding as we work together to keep our community safe. 

Sincerely,

School/Childcare/Preschool Site
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"CONTACT OF A CONTACT" AD
 

VISORY SAMPLE LETTER 
When a student/staff member is quarantining due to exposure off campus

and there is no on-campus exposure
students/staff are only "contacts of a contact" 

Date,

Dear Parents/Guardians and Staff of classroom ________: 

We want students and staff to stay safe. A student or staff member in your child’s class has been in contact with 
a person who has tested positive for COVID-19. That student or staff member has been instructed to stay home 
until they are safe to come back to school. We have not identified any risk to you or your child at this time.

Your child’s classroom will stay open. You or your child can still come to school.  We will update you if anything 
changes. Please keep checking your child for symptoms and stay home if anyone in your home is sick. 

Symptoms of COVID-19 can include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

Please contact your healthcare provider for any other questions.  

Thank you for helping to keep our school and community safe. 

Sincerely, 
School/Childcare/Preschool Site 
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2021 COVID-19 School Guidance Checklist 

Name of Local Educational Agency or Equivalent: _____________________________ 

Number of schools: ____________ 

Enrollment: ________________________` 

Superintendent (or equivalent) Name:   ______________________________________

Address: ___________________________ 

____________________________________ 

Date of proposed reopening: 
____________________________________ 

Phone Number: ___________________ 

Email:   ___________________________

County: ____________________________ 

Current Tier: 
(please indicate Purple, Red, Orange or 
Yellow) 

________________________ 

Type of LEA: ________________________ 

This form and any applicable attachments should be posted publicly on the 
website of the local educational agency (or equivalent) prior to reopening or if 
an LEA or equivalent has already opened for in-person instruction. For those in 
the Purple Tier and not yet open, materials must additionally be submitted to 
your local health officer (LHO) and the State School Safety Team prior to 
reopening, per the Guidance on Schools.
The email address for submission to the State School Safety for All Team for LEAs 
in Purple Tier is:  
K12csp@cdph.ca.gov  
LEAs or equivalent in Counties with a case rate >=25/100,000 individuals can 
submit materials but cannot re-open a school until the county is below 25 cases 
per 100,000 (adjusted rate) for 5 consecutive days. 

For Local Educational Agencies (LEAs or equivalent) in ALL TIERS: 
☐ I, _____________________________, post to the website of the local educational
agency (or equivalent) the COVID Safety Plan, which consists of two elements:
the COVID-19 Prevention Program (CPP), pursuant to CalOSHA requirements,
and this CDPH COVID-19 Guidance Checklist and accompanying documents,

Date: ___________ 

Grade Level (check all that apply) 

☐ TK ☐ 2nd  ☐ 5th ☐ 8th  ☐ 11th

☐ K ☐ 3rd  ☐ 6th ☐ 9th  ☐ 12th

☐1st  ☐ 4th  ☐ 7th  ☐ 10th
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which satisfies requirements for the safe reopening of schools per CDPH 
Guidance on Schools. For those seeking to open while in the Purple Tier, these 
plans have also been submitted to the local health officer (LHO) and the State 
School Safety Team.  

I confirm that reopening plan(s) address the following, consistent with guidance 
from the California Department of Public Health and the local health 
department:  

☐ Stable group structures (where applicable): How students and staff will
be kept in stable groups with fixed membership that stay together for all
activities (e.g., instruction, lunch, recess) and minimize/avoid contact with
other groups or individuals who are not part of the stable group.

Please provide specific information regarding: 

How many students and staff will be in each planned stable, group 
structure? (If planning more than one type of group, what is the minimum 
and maximum number of students and staff in the groups?) 

_____________________________________________________________________ 

If you have departmentalized classes, how will you organize staff and 
students in stable groups? 

______________________________________________________________________ 

If you have electives, how will you prevent or minimize in-person contact for 
members of different stable groups? 

______________________________________________________________________ 

☐ Entrance, Egress, and Movement Within the School: How movement of
students, staff, and parents will be managed to avoid close contact and/or
mixing of cohorts.

☐ Face Coverings and Other Essential Protective Gear: How CDPH’s face
covering requirements will be satisfied and enforced for staff and students.

☐ Health Screenings for Students and Staff: How students and staff will be
screened for symptoms of COVID-19 and how ill students or staff will be
separated from others and sent home immediately.

☐ Healthy Hygiene Practices: The availability of handwashing stations and
hand sanitizer, and how their safe and appropriate use will be promoted
and incorporated into routines for staff and students.
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☐ Identification and Tracing of Contacts: Actions that staff will take when
there is a confirmed case. Confirm that the school(s) have designated staff
persons to support contact tracing, such as creation and submission of lists
of exposed students and staff to the local health department and
notification of exposed persons. Each school must designate a person for
the local health department to contact about COVID-19.

☐ Physical Distancing: How space and routines will be arranged to allow
for physical distancing of students and staff.

Please provide the planned maximum and minimum distance between 
students in classrooms.  

Maximum: _______________feet 

Minimum: ________________feet.  If this is less than 6 feet, please explain why 
it is not possible to maintain a minimum of at least 6 feet.  

______________________________________________________________________ 

☐ Staff Training and Family Education: How staff will be trained and families
will be educated on the application and enforcement of the plan.

☐ Testing of Staff: How school officials will ensure that students and staff
who have symptoms of COVID-19 or have been exposed to someone with
COVID-19 will be rapidly tested and what instructions they will be given
while waiting for test results. Below, please describe any planned periodic
asymptomatic staff testing cadence.

Staff asymptomatic testing cadence. Please note if testing cadence will 
differ by tier: 
_______________________________________________________________________ 

☐ Testing of Students: How school officials will ensure that students who
have symptoms of COVID-19 or have been exposed to someone with
COVID-19 will be rapidly tested and what instructions they will be given
while waiting for test results. Below, please describe any planned periodic
asymptomatic student testing cadence.

Planned student testing cadence. Please note if testing cadence will differ 
by tier: 
_______________________________________________________________________ 
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☐ Identification and Reporting of Cases: At all times, reporting of confirmed
positive and suspected cases in students, staff and employees will be
consistent with Reporting Requirements.

☐ Communication Plans: How the superintendent will communicate with
students, staff, and parents about cases and exposures at the school,
consistent with privacy requirements such as FERPA and HIPAA.

☐ Consultation: (For schools not previously open) Please confirm
consultation with the following groups

☐ Labor Organization
Name of Organization(s) and Date(s) Consulted: 

Name: ________________________________ 
Date:   ________________________________ 

☐ Parent and Community Organizations
Name of Organization(s) and Date(s) Consulted: 

Name: ________________________________ 
Date:   ________________________________ 

If no labor organization represents staff at the school, please describe the 
process for consultation with school staff: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

For Local Educational Agencies (LEAs or equivalent) in PURPLE: 
☐ Local Health Officer Approval: The Local Health Officer, for (state Local
Health Jurisdiction ) _________________________________. Local Health
Jurisdiction has certified and approved the CSP on this date:
__________________.  If more than 7 business days have passed since the
submission without input from the LHO, the CSP shall be deemed
approved.

Additional Resources: 

Guidance on Schools  

Safe Schools for All Hub 

Note: This checklist was amended on January 29th to delete language regarding the need to 
submit this checklist to a County Office of Education. The CSP does not need to be submitted to 
the County Office of Education as part of the public health guidance, though the County Office 
of Education may request the CSP as part of other processes.32
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Criteria to Reopen for In-Person Instruction - COVID-19 

School Guidance Checklist 

CRPUSD 
2021 COVID-19 CSP and School Guidance Checklist Supplemental Questions  

Please use this document as a supplement to the completion of your CSP / School Guidance 
checklist, to avoid any deficiencies and to be sure that all required criteria are discussed in your 
plan. Use as much space is needed to provide a complete and detailed description for each applicable 
measure. Please enter in any additional information not already listed under each category, and include 
images, charts, graphics, and site maps wherever relevant. To facilitate a timely approval process, please 
do not rearrange headings or contents, but rather add-on within each section, or at the bottom of the 
document.  **Please note: Some sections may be decided by district, and some may be site specific.

Please include a detailed plan for each site, wherever noted as site specific.

A. Plan for type of stable groups/cohorts and weekly routine/schedule for classes:
Consistent with official Stable Group Guidelines recommended by the State and the Sonoma County
Department of Health Services (SCDHS) that stable group size is determined by the capacity of the room
and ability to maintain at least a four (4) foot to (6) foot separation between students,  to limit as much as
possible the number of stable groups that each individual student or staff member is a part of, that stable
groups remain intact for at least three weeks to help minimize exposure between groups, to minimize
number of days any one student is on campus and length of day exposure and to have one day per week be
full distance learning to minimize overall exposure, CRPUSD  will implement the following Stable Group
Structures:

School Grades Stable Cohort 
Size / 
Specifics 

Instructional 
Model 

Days Hours Distance 
Learning 

All (6) 
Elementary 
Schools 

TK - 5 14 students 
  2 adults 

AM/PM Hybrid M, T, Th, F 

M, T, Th, F 

8:20 AM - 10:40AM 

12:40 PM – 3:00 PM 

Wednesday 

Thomas Page 
Academy 
School 

K - 8 14 students 
  2 adults 

AM/PM Hybrid M, T, Th, F 

M, T, Th, F 

8:20 AM - 10:40AM 

12:40 PM – 3:00 PM 

Wednesday 

Lawrence 
Jones Middle 
School 

6 - 8 14 students 
  2 adults 

By Last Name: 
A-K Cohort 1
L-Z Cohort 2

A/B Hybrid 

M, T In Person; Th, F via DL 
TH, F In Person; M, T via DL 

8:00 AM – 11:20 AM 
8:00 AM – 11:20 AM 

Wednesday 

Technology 
Middle School 

6 - 8 14 students 
  2 adults 

A/B Hybrid Wednesday 

1. Stable group structures (site specific)
How students and staff will be kept in stable groups that stay together for all activities and minimize/avoid contact 
with other groups or individuals who are not part of the stable group. Please specify by grade (TK-6, 7-12, et.) if 
applicable. 
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Cohort A 
Cohort B 

M, T In Person; Th, F via DL 
TH, F In Person; M, T via DL 

8:30 AM – 12:10 PM 
8:30 AM – 12:10 PM 

Rancho Cotate 
High School 

9 - 12 14 students 
  2 adults 

Group A 
Group B 

A/B Hybrid  

M, T In Person; Th, F via DL 
TH, F In Person; M,T via DL 

8:30AM-11:40PM 
8:30AM – 11:40 PM 

Wednesday 

Technology 
High School  

9 - 12 14 students 
  2 adults 

Group A 
Group B 

A/B Hybrid 

M, T In Person; Th, F via DL 
TH,F In Person; M,T via DL 

8:00 AM – 11:20AM 
8:00 AM – 11:20AM

Wednesday 

B. For regular classes, how many students and staff will be in each planned stable, group structure:
The District will follow guidance from the State and County, limiting Stable Group size, distancing,
frequency of interaction, etc.  Please see Section 1A, above and Stable Group Guidance Considerations by
Grade Level on our District’s CSP Report.

C. If you have departmentalized classes, how you will organize staff and students in stable groups: All
our students will assemble into Stable Groups.  Our elementary schools do not offer departmentalized
classes.  Our Middle Schools will offer departmentalized classes In-Person.  Rancho Cotate High School
will mitigate risks by offering departmentalized classes to cohorts with no more than 14 students and 2
adults, and meet no more than three times per week.  Technology High School will cohort groups, again
with no more than 14 students and 2 adults, and offer departmentalized classes in 0 or 7 periods, via
Distance Learning, only.

D. If you have electives, how you will prevent or minimize in-person contact for members of different
stable groups:
To limit the number of students in a class per period and to limit the number of days each cohort is on
campus both high schools' plan for offering electives is via the A/B Hybrid Model of Instruction. This
arrangement reduces student contact and allows for easier contact tracing as required.
Middle schools will offer electives such as music, band or PE via Distance Learning.

E. Other considerations – After school programs, special education, therapies, carpooling, etc.:
After school programs:
No after school programs will be offered at elementary schools.
YMCA manages its own programs, using stable group guidance.
Special Education and English Language Support Services:
Special education will meet weekly with service specialists weekly in select Stable Groups. English and
Language Support Services will be offered through Distance Learning.  Some Special Day classes
providing specialized academic instruction will be provided in stable multi-grade cohorts.
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Therapies: 
Elementary – RSP, Occupational Therapy, Adaptive PE will continue to be offered via Distance Learning. 
In some individual cases, special service providers may meet 1:1 with students, by appointments.  

Carpooling: 
Families will be encouraged to not attend school nor carpool when ill.  Also, will be encouraged to carpool 
with members of immediate households, occupants to wear a mask, to limit touching surfaces in vehicles, to 
not let others handle personal items, and, when feasible, to ventilate vehicles during routes to/from school.  

Essential visitor / vendor policy - log-in/out list:

To control access to our campuses for our essential visitors, volunteers and vendors, i.ePublic Safety, copy 
repair persons, substitute staff, etcCRPUSD will be using the CrisisGo Safety iPass, a system for COVID-19 
student, staff and visitor health screening process, self-certification and temperature screening, facility entry 
verification, and close contact monitoring.  Please see diagram below and further information on Section 7.A. 

A. Policy for limiting non-essential visitors:
Non-essential visitors, volunteers and vendors will not be allowed on campus.  School-centric meetings will be
encouraged through Google Meet or Zoom.

2. Visitors / Volunteers / Vendors
School/District’s plans to handle visitors on campus    **Please consider limiting non-essential visitors of any kind
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A. Describe drop-off procedure / policy for parents onsite:

Onsite parent visits will not be permitted to the practicable degree possible. 

PLEASE SEE SITEMAPS Appendix for each school’s plan for controlling egress, ingress, pick-up/drop off zones, etc. 

B. Describe plan to minimize mixing of cohorts on arrival to school:
Students will be dropped off at pre-communicated zones, during specific timed windows.  Parents will be
instructed to remain in vehicles at all times. Students will enter campus and after screening will report directly
to their assigned teachers/classrooms.  Students will not be allowed to congregate.

C. Plan for screening on arrival (i.e.: temp checks, questionnaire, etc.) for both staff and students:
CRPUSD will be using the CrisisGo Safety iPass, a system for COVID-19 student, staff and visitor health
screening process, self-certification and temperature screening, facility entry verification, and close contact
monitoring.
Once the student or staff member arrives at school, they will enter the screening process, where
temperature will be scanned and verified by a Thermal Camera established at the point(s) of ingress for each
school.  The student or staff member will have their Digital Entry Badge (DEB) scanned, validated and they will
be allowed to enter.

D. How school/district plans to encourage a zero-mingling policy before school:
Students will not be allowed to congregate on campus.  Campus Supervisors and staff will be assigned
to monitor student flow before school, at break, during meal distribution and after school.

3. Entrance (site specific)
How arrival of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
i.e.: staggered arrival times, separate entrances, etc. Please provide site map for reference.
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Describe in detail the planned measures to avoid contact and/or mixing of cohorts onsite: 

PLEASE SEE SITEMAPS Appendix for each school’s plan for controlling egress, ingress, pick-up/drop off zones, 
etc.  

All sites have developed Stable Groups of students.   Availability and adherence to social distancing will 
be encouraged. Signage and clearly visible cues are installed to maintain social distancing. 

PLEASE SEE SITEMAPS Appendix for each school’s  plan for controlling egress, ingress, pick-up/drop off zones, 
etc.  

A. Describe pick-up procedure / policy for parents onsite:
Each school site plan addresses ingress/egress protocol, identifying specific drop-off points, screening
points, Markings will be on the grounds to indicate traffic flow and 6’ of separation wait points. Staff and
family training will be conducted prior to reopening.

B. Plan to minimize mixing of cohorts on departure:
Students will be dropped off at pre-communicated zones, during specific timed windows.  Parents will be
instructed to remain in vehicles at all times. Students will enter campus and after screening will report
directly to their assigned teachers/classrooms.  Students will not be allowed to congregate.

C. How school/district plans to encourage a zero-mingling policy after school:
Students will not be allowed to congregate on campus.  Campus Supervisors and staff will be assigned to
monitor student flow before school, at break, during meal distribution and after school.

4. Movement within the School (site specific)
How onsite movement of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
Please include site map with assigned routes and bathrooms, divided play areas, staggered breaks, etc.  

5. Egress (site specific)
How departure of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
ie: staggered departure, separate exits, etc. Please include site map for reference. 
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A. Policy for face coverings: 
Following CDC and County Guidance, face coverings are required for ALL staff and students as outlined 
in the COVID Prevention Program (CPP).  The district has posted signage throughout its sites, information 
has been provided to staff and will be provided to families about the proper use of face coverings and the 
requirements (2 or 3 ply).  Students, staff and essential visitors will not be permitted on campuses without 
an appropriate face covering.   

 
CDC updated Guidance for Wearing masks, dated 02/18/21 recommends community use of masks, 
specifically non-valve multi-layer cloth masks, to prevent transmission of SARS-CoV-2. Masks are 
primarily intended to reduce the emission of virus-laden droplets (“source control”), which is especially 
relevant for asymptomatic or pre-symptomatic infected wearers who feel well and may be unaware of their 
infectiousness to others, and who are estimated to account for more than 50% of transmissions.1,2  Masks 
also help reduce inhalation of these droplets by the wearer (“filtration for personal protection”). The 
community benefit of masking for SARS-CoV-2 control is due to the combination of these effects; 
individual prevention benefit increases with increasing numbers of people using masks consistently and 
correctly. 

● When you wear a mask, you protect others as well as yourself. Masks work best when everyone wears one. 
● A mask is NOT a substitute for social distancing. Masks should still be worn in addition to staying at least 6 

feet apart, especially when indoors around people who don’t live in your household. 
● Masks should completely cover the nose and mouth and fit snugly against the sides of face without gaps. 
● Masks should be worn any time you are traveling on a plane, bus, train, or other form of public 

transportation traveling into, within, or out of the United States and in U.S. transportation hubs such as 
airports and stations. 

6. Face Coverings / Other PPE 
How CDPH’s face covering requirements will be satisfied and enforced for staff and students 
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● People age 2 and older should wear masks in public settings and when around people who don’t live in their
household.

● Wear a mask inside your home if someone you live with is sick with symptoms of COVID-19 or has tested
positive for COVID-19.

● Wash your hands with soap and water for at least 20 seconds or use hand sanitizer with at least 60% alcohol
after touching or removing your mask.

● Masks may not be necessary when you are outside by yourself away from others, or with people who live in
your household. However, some areas may have mask mandates while out in public, so please check the
rules in your local area (such as in your city, county, or state). Additionally, check whether any federal
mask mandates apply to where you will be going.

● CDC continues to study the effectiveness of different types of masks and update our recommendations as
new scientific evidence becomes available. The most recent scientific brief is available here: Scientific
Brief: Community Use of Cloth Masks to Control the Spread of SARS-CoV-2 | CDC

● CDC recently conducted a study in a laboratory that tested the performance of different mask combinations.
● There are several easy methods to improve the performance of your mask. Visit CDC’s Improve the Fit and

Filtration of Your Mask to Reduce the Spread of COVID-19 webpage to learn more.

B. Describe specifications on type of face coverings allowed (i.e.: no valves, >2 ply, no bandanas, etc.):

Our district has specified in training that gaiters, bandanas, ski masks, scarves, and face shield, by itself, are not
suitable face covers.  Furthermore, training has emphasized that face coverings that do not cover your mouth and
nose, cannot stay on one’s face, have holes or tears in the fabric, or have an exhalation valve are not appropriate.

C. Where will extra masks be available if needed?
All school sites have designated a PPE storage site that includes face coverings. Front Offices will be
equipped with extra face coverings for quick access.

D. Describe plan for refusal to wear face coverings:
The district will follow all prescribed CDC, State and County guidelines for proper use and wear of face
coverings.  Face coverings will be required for all students, staff and essential visitors and the district will
provide them to those that need them. The district thoughtfully and intentionally addressed the
circumstances by which students may contest these guidelines, and in response developed a Mask and
Distancing Policy Statement to address these concerns:
Please see POLICY STATEMENT in Appendix
Strategies for Encouraging & Enforcing the use of Masks and Physical Distancing
Review mask, physical distancing, and other student expectations each morning as a quick warm-up
activity. Praise students or the class for following expectations.
Reward students with PBIS incentives and/or praise for wearing their masks and abiding by the physical
distancing requirements on a regular basis during class.  Remember five positive student interactions for
every negative interaction.

1-2 Refusals: Respectfully and discreetly remind the student that masks and social distancing are necessary
for everyone’s safety. If a student complies, praise the student for wearing their mask. Double back in 5
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minutes, and repeat praise. 

3-4 Refusals: Respectfully and discreetly remove the student for a quick restorative conference. Review
PBIS student expectations. Ask the student why they are struggling following the rules. Is everything O.K.?
Call home and discuss the situation with the student’s parent / guardian. Lastly check to see if the student
has any IEP / 504 accommodations that would impact their ability to follow mask and physical distancing
guidelines. If appropriate, and approved by the site administrator, offer a short 1-2-minute rest outside
without a mask if the student asks in the future. They may just need a break.

Repeated Refusals: Respectfully and discreetly ask the student to step outside. Follow the student, and refer 
them to the office. Call the office and let them know which student is coming up. The site administrator will 
determine next steps, including possibly having the student return to distance learning for the rest of the 
day. Call the parent / guardian to discuss. Check in with your site administrator for additional intervention 
ideas on how to support this specific student. 

A. Details of at-home screening plan:
CRPUSD will be using the CrisisGo Safety iPass, a system for COVID-19 student, staff and visitor health
screening process, self-certification and temperature screening, facility entry verification, and close
contact monitoring.   The CrisisGo Safety Check-in allows for an intuitive/intelligent health survey to be
emailed to families who will complete the health survey and self-certify their child is healthy and can
attend school. The best way for families to pre-certify their child is to use the CrisisGo platform. For
families that don’t have an email address, the school’s technology department will assist them to create
one. If that is not an option, the child will be certified at school by completing the certification manually.

Students or staff who may be experiencing symptoms of COVID-19 will be relocated to the Isolation
Room.  In the case of a student, parents will be called to pick up immediately. Staff will be asked to leave
the site immediately.

7. Health screening / Symptom monitoring / Sick protocol
How individuals will be screened and monitored for symptoms - how ill staff / student will be handled 
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The process starts with an email that is sent to the Power School (student record database) primary parent 
responsible for each student, and to staff members district emails. The email, once opened, instructs the 
parent or staff member to click on the “Report” button to complete the health survey. The parent or staff 
member completes the health survey and based on their responses, will be issued the appropriate Digital 
Entry Badge (DEB). Based on the answers given during the health survey students are assigned one of 
three entry statuses.  Staff are assigned one of two entry status statuses.  A DEB is generated for the 
student or staff member: Green for entry, Red for At Risk, Blue for Remote Learner. 

Those issued the Green entry badge, once they arrive at school, they will scan their DEB, have their 
temperature verified and enter the school building. The Red DEB is assigned to students and staff who 
should not be coming to school that particular day.   

The DEB expires every day and all staff and students are required to recertify every morning. 

If families forget to complete the health survey before their child leaves for school, the front office staff 
will complete it and certify the child.  
If the child knows they have not been certified to enter the school, they will be instructed to go directly to 
the Non-certified screening station where they will be assisted in completing their health survey and have 
their temperature verified. If for any reason the child is not able to be certified, families will be notified 
and asked to immediately pick up their child. 

Families will be asked to complete the health survey every day, even if their child is learning remotely. 
Factors for this request include: 
1. COVID-19 is unpredictable.
2. If the student is on an alternating hybrid learning schedule, they may start showing symptoms at

home. The school would then need to make sure the other students that came into contact are
notified.

3. If several of the other children in the class also report being sick, the school will take extra
precautions to sanitize the classroom to help protect the other cohorts.

4. It helps the school collect data to help make informed decisions for students and staff.

B. Screening criteria/procedure onsite for staff:
Staff will use the same Crisis-Go platform to screen as students and visitors. This will increase confidence
that all people entering the school have gone through pre-certification at home or manual certification at
the school. Reduces the time for staff to enter the facility, and staff have an up-to-date picture of student
health risks in their class.

C. Immediate protocol in case of a sick staff/faculty member:
Staff have been instructed to remain at home if displaying COVID-19 symptoms. Should staff present
illness while on campus they will be asked to leave campus.

D. Screening criteria/procedure onsite for students:
Please see 7A above.

E. Immediate protocol in case of a sick student:
Families have been instructed to keep their child at home, and consult their health provider if displaying
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COVID-19 symptoms. Should a student present symptoms they will be isolated, in the supervision of an 
adult, until they are picked up as soon as possible by family members.   

F. Symptom monitoring procedures throughout day:
Should students or staff exhibit symptoms or fall ill, staff will be asked to leave campus and students will
be isolated with the supervision of an adult, and families will be called for student to be picked up, as soon
as possible.  Staff have been provided CDC signage to identify escalation steps to assist their students.

G. Screening of essential visitors/vendors:
How Digital Entry Badges work
Once the parent certifies their child or a staff member certifies that they are healthy to go to school, based
on their health survey responses, they are assigned 1 of 4 statuses and a Digital Entry Badge (DEB) is
generated for the student or staff member:

1. Green - Entry - Once the parent certifies their child or a staff member certifies that they are healthy to
go to school.

2. Red - Quarantine - Once the parent certifies their child or a staff member certifies that they are NOT
healthy to go to school.

It is recommended that the student and or staff consult with their primary care physician and follow 
CDC/CDPH  protocols for testing and quarantine. And, to take measures to protect other members of the 
household from being exposed to COVID-19. 

3. Blue - Remote Learner/Staff- Stay home, do not go to school and complete the daily health survey.

4. Grey - Non-certified - (someone who could not or did not complete the health survey for any reason,
and will have to complete at school before being allowed to enter).

Plan to routinely test staff by tier: 
The District's initial plan is to work with the CDPH and Valencia Labs to offer surveillance testing for all 
staff, and student athletes. As recommended by CDPH, we will follow the tiered structure of testing 
cadence. Should a staff member or a student become symptomatic, we will encourage them to test at their 
provider of choice or at any of the free testing resources, which for staff meets the Cal/OSHA Guidance. 

Purple tier only, schools are required to follow the CDPH testing cadences for all students and staff. 
Testing for Red/Orange/Yellow counties must be consistent with the locally adopted COVID-19 Safety 
Plan.  

8. Routine Testing
School/District’s plan for routine/asymptomatic testing of staff and students  
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A. Bus/Transport/Carpools: Please see Transportation plan on appendix and on CSP.  

 
B. Classrooms:  

All classrooms have been reviewed to determine how many students and staff can safely be in the room 
following physical distancing guidance of 6 feet. There are markings identifying 6 feet of spacing at all 
sites. Four feet distance is permissible between students within a classroom or instructional area where 
requirements therein are in practice. Use of acrylic partitions will be used as much as practicable. 
Where practicable, desks are arranged facing forward to minimize face to face proximity between students.  
Each site has developed staggered schedules for breaks and ways to mitigate arrival and departure during 
each school day. In high traffic areas such as front office plexiglass dividers are in place. Markings are in 
place throughout the site to indicate and remind everyone of safe distance guidelines. 
 

C. Hallways: Please see Site Plan Maps   
One-way traffic has been determined, and marked where practicable.   
 

D. Student lockers: 
Lockers are not available for student use during this time.  
 

E. Bathrooms: Please see Site Maps on Appendix  
As much as practicable, student cohorts have been assigned use of specific bathrooms.  
 

F. Locker rooms: 
Locker rooms are not available for student use during this time. 
 

G. Gymnasium: 
Well ventilated use of gymnasiums by stable groups will be permitted, based on March 5 Youth and Sports 
Guidance.  
 

H. Playground / fields: 
Use of shared playground equipment will be limited in favor of physical activities that require less contact 
with surfaces, and shared equipment will be cleaned between uses.  
 

I. Staff break rooms: 
Staff break rooms are not available to staff. 
 

J. Plan for specific situations when distancing is >6 ft is not possible:   
Use of non-classroom space for instruction such as gymnasiums and multi-use rooms will be considered to 
support physical distancing with cleaning between uses. 
 

 
 

 
 

     9. Physical Distancing (site specific) 
        How space and routines will be arranged to allow for physical distancing of students / staff in the following areas: 
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A. Plan to encourage healthy hygiene/hand washing routines: 
Signage, routines and schedules will be promoted to enable students and staff to regularly wash or sanitize 
their hands regularly. 
 

B. Other considerations - including locations of handwashing stations, disabling of drinking fountains, 
etc.:    Please see Site Maps on Appendix 
 

 
 

A. Intensified cleaning and disinfecting protocol have been established for all General high-touch 
surfaces: 
Plans are implemented for intensified cleaning and disinfecting, including training for all staff and access to 
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched 
surfaces. Enough school-appropriate cleaning supplies exist to continuously disinfect the school sites in 
accordance with CDPH guidance.  
Sufficient supplies of hand sanitizers, soap, handwashing stations, tissues, no-touch trash cans, and paper 
towels are on hand. 
 
 

 
 

A. Classroom / Office supplies: 
Where practicable, desks are arranged facing forward to minimize face to face proximity between students. 
Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials 
will be limited and each student will have separate individually labeled boxes or cubbies.  

 
B. Electronics equipment:  

Sharing of electronic devices, clothing, books and other games or learning aids will not be allowed. 
 
 
 
 
 
 
 

10. Healthy Hygiene practices 
The availability of handwashing stations and hand sanitizer, and how their safe and appropriate use will be  
promoted and incorporated into routines for staff and students - Please include site map for reference. 

 

11. Routine Cleaning and Disinfection  
How shared surfaces will be regularly cleaned and disinfected, including plans / schedules for the following areas:  

 

12. Plan for Shared items 
How use of shared items will be minimized and/or adjusted to meet safety standards, where applicable  
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A. Plan/location for Isolation room / area: Please see Site Plan Maps

B. PPE available for staff providing care in Isolation area:
Enough school-appropriate cleaning supplies exist to continuously disinfect the school sites in accordance
with CDPH guidance. Sufficient supplies of hand sanitizers, soap, handwashing stations, tissues, no-touch
trash cans, and paper towels are on hand.

C. Staff trained to provide care in Isolation area:
Specialized training will be provided to staff to meet all CDC and Health Department regulations for safety.

D. Plan for staff caregiver to be fit-tested and trained to seal-check N95 respirator:
See above.

E. Protocol for immediate removal and relocation of ill individual:
• Student(s) displays signs of infectious illness consistent with COVID-19

• Teacher or staff excuses student(s) from classroom, cohort/pod or area within the school and
notifies COVID-19 designated POC.

• COVID-19 POC takes student(s) to a designated isolation room/area until transportation can be
arranged to send student(s) home or to seek emergency medical attention.
(Note: If multiple ill students must be placed in the same isolation room/area, ensure mask use and
that they maintain at least 6 feet of distance between them.)

• COVID-19 POC notify parent(s), guardians, or caregiver(s) of ill student(s).
Parent(s), guardians, or caregiver(s) pick up student(s). The student(s) should consult with their
healthcare provider for evaluation and determination if testing is recommended.

Coordinator will follow CDPH protocol for informing the Sonoma County Department of Public Health, 
and whenever possible, performs Contact Tracing.   The COVID Coordinator will send out notifications 
per AB 685 and Cal/OSHA requirements as outlined on guidance. 

F. Protocol for disinfection of contaminated areas, including Isolation zone after pick-up:
Exposed area(s) (e.g., classroom) closed off for up to 24 hours. Cleaning and disinfection of area
performed by appropriately trained staff.

G. Instructions to give ill staff / family of ill child (re: follow-up with PCP, testing guidance):
See CDH March, 2021 diagnosis chart for instructions.
The District will promote a stay at home if you are sick campaign.  School sites will alert families to keep
their children at home if they are feeling ill.  Staff will also be required to work remotely and remain at

13. Handling COVID-19 / symptomatic individual (site specific)
How the affected individual will be removed from group and isolated in designated space until pick-up 
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home if they are sick. If child/ staff present COVID-19 symptoms they are sent home and recommend 
testing ASAP.   

H. Plan for testing symptomatic individuals:
CRPUSD has engaged with Valencia Labs Testing to offer staff and students testing.

A. Designated COVID Coordinator(s) and corresponding duties:
The District retained a Pandemic Coordinator on January, 2021 to lead the district’s COVID-19 strategy and
programs; and, our required response, reports and notifications.

B. Plan for confirmed COVID-19 case reporting, Plan for “Close Contact” identification. Plan for
Exposure testing for staff:
Reporting of confirmed positive and suspected cases in students, staff and employees will be consistent
with CDPH and Cal/OSHA Reporting Requirements. Communication templates will be used by the HR,
the Pandemic Coordinator, District Nurses for reporting to the County.
A student(s) is newly identified as having COVID-19:

• COVID-19 POC initiates list of close contacts of the ill student and communicates the possible exposure
to teacher(s), staff, and parent(s), guardian(s) or caregiver(s) of student(s) in the school.

• Exposed area(s) (e.g., classroom) closed off for up to 24 hours. Cleaning and disinfection of areas
performed by appropriate staff.

• Administrators work with local health officials to assess transmission levels and support contact tracing
efforts.

• Close contacts are notified, advised to stay home (quarantine for 14 days), and to consult with their
healthcare provider for evaluation and determination if testing is recommended. The best way to protect
yourself and others is to stay home for 14 days if you think you’ve been exposed to someone who has
COVID-19. Check your local health department’s website for information about options in your area to
possibly shorten this quarantine period.

• Administrators or COVID-19 POC communicate with teacher(s), staff, and parent(s), guardian(s) or
caregiver(s) the importance of COVID-19 mitigation strategies (e.g., staying home when sick, washing
hands, wearing masks, social distancing).

• Members of the student(s)’ household are requested to quarantine for 14 days.
• Student(s) returns to school after meeting criteria for ending home isolation.
C. Plan for Exposure testing for students:

A contact tracing system has been implemented to track students and staff that have developed the
symptoms of illness or tested positive.  Anyone who may have come in contact with these individuals
would be notified to initiate an isolation period, thereby reducing the spread of the illness throughout the
schools, District and Community.

D. Support for staff in Isolation/Quarantine:
Please see letter B above.

E. Support for students in Isolation/Quarantine:

14. Plans for after an Exposure Event (may be site specific)
When someone is confirmed positive for COVID-19 and individuals were exposed onsite 
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Please see letter B above. 

F. Return to school criteria for COVID-19 positive individual:
See letter B above.
Review the Sonoma County Department of Health Services Return-to-school Criteria here.

G. Return to school criteria for exposed close contacts:
See letter B above.
Review the Sonoma County Department of Health Services Return-to-school Criteria here.

H. Outbreak response plan:
In order to support the safe reopening of schools, the California Department of Public Health has set in
place testing cadence based on five tiers. These five tiers are assigned to counties based on the respective
county’s adjusted case rate and test positivity. Each tier features cadence on the testing performed for both
staff and students which varies in cadence around testing purpose and frequency. Please see Appendix.

A. Provide plan for communications with families and staff after an onsite exposure:
CRPUSD will provide uniformed and aligned information to our families on a regular basis.  The District
will work collaboratively with our families to gauge the effectiveness of our programmatic offerings and
gather stakeholder input regarding additional needs and improvements.  The district will utilize the
following communication strategies in both English and Spanish to reach our families:

• Direct communication via mailings, email, and video messages
• Focus group discussions
• Website and social media postings
• Surveys
• Town Hall events

A. Provide plan for training staff on new COVID-19 Safety plan:
The district’s IIPP (Injury and illness Prevention Plan) has been upgraded to include new Cal/Osha
requirements including Personal Protective Equipment (PPE) to be provided and worn to
effectively protect employees from the hazards of the COVID-19 illness and cleaning products.
Training will be provided to staff on the use of the PPE and maintaining physical distancing to the
extent possible in accordance with the CSP (COVID Safety Plan).

B. Provide plan for enforcing COVID-19 Safety plan with staff:
Staff, students and families will receive ongoing safety measures training per CDPH and

15. Communication Plans
How the school/district will communicate with students, families, and staff about onsite COVID-19 exposure, 
consistent with privacy requirements such as FERPA and HIPAA 

16. Staff training
How staff will be trained on the application and enforcement of the plan 
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Cal/OSHA guidelines. Staff will develop an understanding of the necessary measures to protect 
against the Coronavirus, including handwashing, face covering, how to deal with an outbreak, 
the appropriate steps to report cases of COVID-19, and how to promote healthy hygiene 
measures. 
 

C. Provide plan to remain current on guidelines and best practices: 
The COVID Coordinator will keep staff, students and their families current on Covid-19 updates 
and information using multiple forms of communication. Using the Crisis-Go platform provides the 
ability to gather on-time data close contact tracing of students, staff and essential visitors. Staff, students 
and families will receive ongoing safety measures training per CDPH and Cal/OSHA guidelines. 
 
 

 
 

A. Provide plan for educating families on new COVID-19 Safety plan:  
CRPUSD will provide uniformed and aligned information to our families on a regular basis.  The District 
will work collaboratively with our families to gauge the effectiveness of our programmatic offerings and 
gather stakeholder input regarding additional needs and improvements.  The district will utilize the 
following communication strategies in both English and Spanish to reach our families: 

 
• Direct communication via mailings, email, and video messages 
• Focus group discussions 
• Website and social media postings 
• Surveys 
• Town Hall events 

 
As guidelines change, signage and other messaging will be updated using the above communication 
strategies. 
 
 

 
 

A. Please describe any unique challenges each site may face for maintaining safe environments, in 
terms of ventilation/airflow and infrastructure, and how those challenges will be addressed:  
All HVAC has been checked for proper airflow.  Needlepoint bipolar ionization has been added to all 
units. The district has also purchased portable HEPA units to place in rooms if a unit is not operating 
properly until it can be repaired. 
 

 
 
 
 

17. Family education 
How students and their families will be educated on the application and enforcement of the plan 

 

18. Engineering controls (site specific) 
How each specific school site plans to optimize ventilation, air filtration for indoor spaces 
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A. Labor organization(s) and date(s) consulted:

(If no labor organization represents staff at the school, please describe the process for consultation with

school staff)

Please see page 50

19. Consultation
For schools not previously open, please indicate the organizations involved and consulted with in developing safety 
plan.  
ie: Labor Organizations, staff & faculty, parents/students and community, other stakeholders, continued 
communication without fear of reprisals, etc.
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Labor Partner Meetings and Dates Consulted 
Date Purpose 

08/12/20 Distance Learning MOU Finalized 

10/15/20 Hybrid Learning MOU negotiations begin 

10/21/20 Negotiations pre-meeting 

10/22/20 Negotiations w/RPCEA 

10/29/20 Negotiations pre-meeting 
10/29/20 Negotiations w/RPCEA 

11/05/20 Negotiations Prep 

11/13/20 Negotiations Prep 

11/13/20 Hybrid MOU review w/Legal 

11/19/20 Negotiations w/RPCEA 

12/03/20 Negotiations w/RPCEA 
12/11/20 Negotiations w/RPCEA 

12/17/20 Negotiations Prep & Counter 

01/22/21 Negotiations w/RPCEA 

01/29/21 Negotiations w/RPCEA 

02/12/21 Negotiations Prep & Counter Proposal preparation 

02/19/21 Negotiations w/RPCEA 

Parent/Community Organization(s) and Date(s) Consulted 

Date Type of Communication Purpose Audience 

07/22/20 Distance Learning Board Decision Community - All 
07/27/20 Supt. Message Video Distance Learning All 

09/14/20 LCAP Parent Meeting LCAP Input PTA Leaders 

11/02/20 PAC Meeting Hybrid Update PTA Leaders 

11/09/20 Connect Newsletter COVID Protocols Community – All 

11/10/20 Spanish Parent Meeting Hybrid Update Community - All 

11/16/20 Connect Newsletter Reopening Update Community – All 
11/18/20 Supt. Message Video Hybrid Update All 

12/07/20 Connect Newsletter What is Hybrid Learning? Community – All 

12/07/20 PAC Meeting Hybrid Update 

12/14/20 Spanish Parent Meeting Hybrid Update Engagement 

01/11/21 PAC Meeting Hybrid Update PTA Leaders 

01/12/21 Spanish Parent Meeting Hybrid Update Engagement 
01/20/21 Connect Newsletter New Guidance All 

02/01/21 PAC Meeting Hybrid Update PTA Leaders 

02/09/21 Spanish Parent Meeting Hybrid Update Engagement 

02/23/21 Town Hall In-Person Learning All 

02/24/21 Town Hall - Spanish In-Person Learning Engagement 
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Criteria to Reopen for In-Person Instruction - Cal/OSHA Prevention Program 

(CPP) 

COVID-19 Prevention Program (CPP) 
Cotati-Rohnert Park Unified School District 

This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our workplace. 

Date: January 8, 2021 

Authority and Responsibility 
The Superintendent has overall authority and responsibility for implementing the provisions of this CPP in our 
workplace. In addition, all managers and supervisors are responsible for implementing and maintaining the 
CPP in their assigned work areas and for ensuring employees receive answers to questions about the program 
in a language they understand.  The Superintendent has designated a Pandemic Case Coordinator for the 
specific implementation of the elements of this plan.  The Pandemic Case Coordinator is: 

Marta Posada 
Marta_Posada@crpusd.org 

(707)792-4501

All employees are responsible for using safe work practices, following all directives, policies and procedures, 
and assisting in maintaining a safe work environment. 

Identification and Evaluation of COVID-19 Hazards 
We will implement the following in our workplace: 

● Conduct workplace-specific evaluations using the Appendix A: Identification of COVID-19
Hazards form.

● Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our
workplace.

● Review applicable orders and general and industry-specific guidance from the State of California,
Cal/OSHA, and the local health department related to COVID-19 hazards and prevention.

● Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

● Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed to
identify unhealthy conditions, work practices, and work procedures related to COVID-19 and to
ensure compliance with our COVID-19 policies and procedures.

Employee participation 
Employees and their authorized employees’ representatives (RPCEA, CSEA and SEIU) are encouraged 
to participate in the identification and evaluation of COVID-19 hazards by: 

● Ensuring that they, their colleagues, students and parents wear a face covering as required

● Ensuring that they, their colleagues, students and parents maintain the required social distance

● Ensuring that they and their students wash and/or sanitize hands frequently and report any work
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stations or restrooms when they run out of hand soap and sanitizer. 

● Checking in to the COVID-19 Health Questionnaire and Classroom Check-In Apps in Rapid
Identity so their room or work station may be cleaned on the day it was used

● Respecting the boundaries of others by not entering their work spaces without permission

● Report to their principal or supervisor any hazards such as unclean work spaces, windows that
don’t open, HVAC systems that don’t appear to be working properly, etc.

● Self-Quarantining when required following travel or potential exposure

● Contacting district administration to provide notification of potential hazards.

Employee screening 
According to CDPH guidelines, all employees reporting to work will self-screen for COVID-19 
symptoms and risk factors by completing the COVID-19 Health Questionnaire and Classroom Check-In 
Apps in Rapid Identity.  Employees will also have their temperature taken using a touchless, thermal 
body temperature scanner.  Should a screener be needed, face coverings will be used by the screener and 
employee.  

Correction of COVID-19 Hazards 

Employees have the right to file a confidential safety and health complaint and request an inspection of    
your workplace if you believe there is a serious hazard or if you think your employer is not following 
COVID-19 safety protocols, guidelines and regulations. 

The Cotati-Rohnert Park Unified School District takes all concerns and complaints seriously. The 
District values the concerns of our parents, staff, students and community. Complaints are respected and 
honored; there are no negative consequences for filing a complaint. No reprisals or retaliation shall be 
invoked against any student, parent or employee for processing, in good faith, a complaint, either on an 
informal or formal basis, or for participating in any way in these complaint procedures. 

Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B: 
COVID-19 Inspections form, and corrected in a timely manner based on the severity of the hazards, as 
follows: 

● The severity of the hazard will be assessed and correction time frames assigned, accordingly.

● Individuals are identified (typically the Executive Director of Facilities, Maintenance Operations
or the site principal) as being responsible for timely correction.

● Follow-up measures are taken to ensure timely correction.

Control of COVID-19 Hazards 

Physical Distancing 
Where possible, we ensure at least six feet of physical distancing at all times in our workplace by: 

● Offering telework or other remote work arrangements when feasible and applicable.
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● Reducing the number of persons in an area at one time, including visitors.
● Visual cues such as signs and floor markings to indicate where employees and others should be

located or their direction and path of travel.
● Staggered arrival, departure, work, and break times.
● Adjusted work processes or procedures, such as allowing greater distance between employees.
● Reference section 3205(c)(6) for details

Individuals will be kept as far apart as possible when there are situations where six feet of physical 
distancing cannot be achieved. 

Face Coverings 
We provide clean, undamaged face coverings and ensure they are properly worn by employees over the 
nose and mouth when indoors, and when outdoors and less than six feet away from another person, 
including non-employees, and where required by orders from the California Department of Public Health 
(CDPH) or local health department. 

Face coverings are required for all persons (staff, students, parents, or community members) who are at 
any district or school site. The District has purchased an ample supply of face masks. Staff will also be 
provided with the option of a District purchased face shield. Shields should be used by all who are 
engaged in instructional activities, tasks where the ability to see one's facial expression or lip movements 
is necessary or when there is an issue of personal safety (E.g. DHH students/teachers or anyone who is 
incapacitated and is unable to remove their face covering without assistance).  

Employee training will be provided the proper use and etiquette of all face coverings. 

The following are exceptions to the use of face coverings in our workplace: 

● When an employee is alone in a room.
● While eating and drinking at the workplace, provided employees are at least six feet apart and outside

air supply to the area, if indoors, has been maximized to the extent possible.
● Employees who cannot wear face coverings due to a medical or mental health condition or disability,

or who are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be
considered on a case-by-case basis.

● Specific tasks that cannot feasibly be performed with a face covering, where employees will be kept
at least six feet apart.

Any employee not wearing a face covering, face shield with a drape or other effective alternative, or 
respiratory protection, for any reason, shall be at least six feet apart from all other persons unless the 
unmasked employee is tested at least twice weekly for COVID-19. 

Engineering controls 
To prevent aerosol transmission between fixed work locations and student testing stations where it is not 
possible to physically distance, plexiglass barriers have been installed. 

We maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical or 
natural ventilation systems unless there is poor outside air quality (an AQI of 100 or higher for any 
pollutant) or some other hazard to employees such as excessive heat or cold. Ventilation systems have 
been checked to be in working order and will be monitored for proper operation. The maintenance 
department will continue to replace all Heating, Ventilation & Air Conditioning (HVAC) filters on the 
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regular replacement cycle. The filtration efficiency is at the highest level compatible with the existing 
ventilation systems.  Replacement cycles will be adjusted accordingly based on guidance or need. In-line 
ionization has been installed in all HVAC units. In addition to HVAC, best practices for classroom and 
office ventilation are to have windows and doors open to allow air flow to provide as much fresh air as 
possible.  

To minimize the risk of waterborne illnesses, steps have been taken to ensure that all water systems and 
features (e.g., sink faucets, drinking fountains) are safe to use after the prolonged facility shutdown. 
Drinking fountains will be cleaned and sanitized regularly, but staff and students will be encouraged to 
bring their own water to minimize the use and touching of water fountains. 

Cleaning and disinfecting 

Custodial staff have been thoroughly trained in the proper cleaning and disinfecting of classrooms, offices, 
workspaces, indoor/outdoor common areas, and frequently touched surfaces within the school. Cleaning 
supplies will continue to be stored away from children.  

Schedules will be set up to provide for cleaning and disinfecting during the day and to provide increased  
cleaning and disinfecting and to disinfect due to COVID. Schedules will be shared with all stakeholders. 
Below is a sample schedule: 

● Classrooms: Daily disinfecting by custodians
● Offices: Daily disinfecting by custodians
● Indoor/Outdoor Common Areas: Daily disinfecting by custodians
● Restrooms: Disinfecting every 2 hours

A complete disinfecting will occur on the site for which a positive COVID-19 case was reported after the 
room has been shut down for 24 hours. This will include all the exposed and potentially exposed 
office/work areas on the site, as well as, the restrooms and shared spaces. For disinfecting, the trained 
custodial staff will use an electrostatic sprayer with Bright Solutions HP202 peroxide solution. 

Shared tools, equipment and personal protective equipment (PPE) 
PPE must not be shared, e.g., gloves, goggles and face shields. 

Items that employees come in regular physical contact with, such as phones, headsets, desks, keyboards, 
writing materials, instruments and tools must also not be shared, to the extent feasible. Where there must 
be sharing, the items will be disinfected between uses by either alcohol wipes, microfiber rags and 
disinfectant, or with the electrostatic sprayer. 

Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for example, steering 
wheel, door handles, seat belt buckles, armrests, shifter, etc.) will be disinfected between users.  

Hand sanitizing 

In order to implement effective hand sanitizing procedures, we provide videos, flyers, and onsite 
demonstrations to teach and reinforce handwashing with soap and water for at least 20 seconds.  

If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol will be 
available in classrooms and offices. Children under 9 years old should use hand sanitizer under adult 
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supervision. The District has purchased and received an adequate supply of hand sanitizer, with 70% 
alcohol content, for all classrooms and offices at every district site.  

Staff and students will be encouraged to cover coughs and sneezes with a tissue. Used tissues should be 
thrown in the trash and hands washed immediately with soap and water for at least 20 seconds. If soap 
and water are not available, hand sanitizer should be used. 

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19 

We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR Title 8, 
section 3380, and provide such PPE as needed. 

When it comes to respiratory protection, we evaluate the need in accordance with CCR Title 8 section 
5144 when the physical distancing requirements are not feasible or maintained.  See section 3205(c)(E) 
for details on required respirator and eye protection use. 

We provide and ensure use of eye protection and respiratory protection in accordance with section 5144 
when employees are exposed to procedures that may aerosolize potentially infectious material such as 
saliva or respiratory tract fluids. [Delete if not applicable to your workplace.] 

Investigating and Responding to COVID-19 Cases 
This will be accomplished by using the Appendix C: Investigating COVID-19 Cases form. 

The Pandemic Case Coordinator will work with the district nurses/LVN and in coordination with the 
County Health Department through their existing protocols for contact tracing, as needed, and identify 
whether quarantine of impacted students and staff is necessary. Contacts will be identified based on the 
duration of the contact, the proximity of the contact, and the number of people.  

Employees who had potential COVID-19 exposure in our workplace will be: 

● Contacted by the Pandemic Case Coordinator with guidance and next steps
● Offered information about COVID-19 testing
● Will be provided information about benefits described in Training and Instruction, and Exclusion

of COVID-19 Cases, below.

System for Communicating 
Our goal is to ensure that we have effective two-way communication with our employees, in a form they 
can readily understand, and that it includes the following information: 

● Who employees should report COVID-19 symptoms and possible hazards to, and how.
● That employees can report symptoms and hazards without fear of reprisal.
● Our procedures or policies for accommodating employees with medical or other conditions that put

them at increased risk of severe COVID-19 illness.
● Where testing is not required, how employees can access COVID-19 testing via our weekly Valencia

Lab/ Color COVID-19 testing.
● In the event we are required to provide testing because of a workplace exposure or outbreak, we will

communicate the plan for providing testing and inform affected employees of the reason for the
testing and the possible consequences of a positive test. Testing will be accomplished at no cost to the
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employee during working hours, including when the testing is in response to CCR Title 8 section 
3205.1, Multiple COVID-19 Infections and COVID-19 Outbreaks, as well as section 3205.2 Major 
COVID-19 Outbreaks. 

● Information about COVID-19 hazards employees (including other employers and individuals in
contact with our workplace) may be exposed to, what is being done to control those hazards, and our
COVID-19 policies and procedures.

● When there is a work exposure, possibly affected employees will be notified by email. They may also
receive a phone call and or text.

Training and Instruction 
We will provide effective training and instruction that includes: 

● Our COVID-19 policies and procedures to protect employees from COVID-19 hazards.
● Information regarding COVID-19-related benefits to which the employee may be entitled under

applicable federal, state, or local laws.
● The fact that:

o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and then touches their

eyes, nose, or mouth.
o An infectious person may have no symptoms.

● Methods of physical distancing of at least six feet and the importance of combining physical
distancing with the wearing of face coverings.

● The fact that particles containing the virus can travel more than six feet, especially indoors, so
physical distancing must be combined with other controls, including face coverings and hand
hygiene, to be effective.

● The importance of frequent hand washing with soap and water for at least 20 seconds and using hand
sanitizer when employees do not have immediate access to a sink or hand washing facility, and that
hand sanitizer does not work if the hands are soiled.

● Proper use of face coverings and the fact that face coverings are not respiratory protective equipment
- face coverings are intended to primarily protect other individuals from the wearer of the face
covering.

● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if
the employee has COVID-19 symptoms.

● Training is conducted via the Target Solutions COVID-19 module.

Appendix D: COVID-19 Training Roster will be used to document additional training.

Exclusion of COVID-19 Cases 
Where we have a COVID-19 case in our workplace, we will limit transmission by: 

● Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.

● Excluding employees with COVID-19 exposure from the workplace for 14 days after the last known
COVID-19 exposure to a COVID-19 case.

● Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and
benefits whenever we’ve demonstrated that the COVID-19 exposure is work related. This will be
accomplished by employer-provided employee sick leave benefits, payments from public sources or
other means of maintaining earnings, rights and benefits, where permitted by law and when not
covered by workers’ compensation.
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● Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access 

It is our policy to: 

● Report information about COVID-19 cases at our workplace to the local health department whenever
required by law, and provide any related information requested by the local health department.

● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined under
CCR Title 8 section 330(h), of an employee occurring in our place of employment or in connection
with any employment.

● Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with CCR Title 8 section 3203(b).

● Make our written COVID-19 Prevention Program available at the workplace to employees,
authorized employee representatives, and to representatives of Cal/OSHA immediately upon request.

● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all
COVID-19 cases. The information will be made available to employees, authorized employee
representatives, or as otherwise required by law, with personal identifying information removed.

Return-to-Work Criteria 

● COVID-19 cases with COVID-19 symptoms will not return to work until all the following have
occurred:
o At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of

fever-reducing medications.
o COVID-19 symptoms have improved.
o At least 10 days have passed since COVID-19 symptoms first appeared.

● COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return to
work until a minimum of 10 days have passed since the date of specimen collection of their first
positive COVID-19 test.

● A negative COVID-19 test will not be required for an employee to return to work.
● If an order to isolate or quarantine an employee is issued by a local or state health official, the

employee will not return to work until the period of isolation or quarantine is completed or the order
is lifted. If no period was specified, then the period will be 10 days from the time the order to isolate
was effective, or 14 days from the time the order to quarantine was effective.

Dr. Mayra Perez  Date 
Superintendent, Cotati Rohnert Park Unified School District 

57



Appendix A: Identification of COVID-19 Hazards 
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially 
infectious.  Particular attention will be paid to areas where people may congregate or come in contact with one 
another, regardless of whether employees are performing an assigned work task or not. For example:  
meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down areas, 
and waiting areas. 

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the 
workplace, including coworkers, employees of other entities, members of the public, customers or clients, and 
independent contractors. We will consider how employees and other persons enter, leave, and travel through 
the workplace, in addition to addressing fixed work locations. 

Person conducting the evaluation: 

Date: 

Name(s) of employee and authorized employee representative that participated: 

Interaction, area, activity, 
work task, process, 
equipment and material 
that potentially exposes 
employees to COVID-19 
hazards 

Places and times 

Potential for COVID-19 
exposures and employees 
affected, including members 
of the public and employees of 
other employers 

Existing and/or 
additional COVID-
19 prevention 
controls, including 
barriers, partitions 
and ventilation 
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Appendix B: COVID-19 Inspections 
Date:  

Name of person conducting the inspection: 

Work location evaluated:  

Exposure Controls Status Person Assigned to 
Correct Date Corrected 

Engineering 

Barriers/partitions 

Ventilation (amount of fresh air and 
filtration maximized) 

Additional room air filtration 

Administrative 

Physical distancing 

Surface cleaning and disinfection 
(frequently enough and adequate 

supplies) 

Hand washing facilities (adequate 
numbers and supplies) 

Disinfecting and hand sanitizing solutions 
being used according to manufacturer 

instructions 

PPE (not shared, available and being worn) 

Face coverings (cleaned sufficiently often) 

Gloves 

Face shields/goggles 

Respiratory protection 
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Appendix C: Investigating COVID-19 Cases 
All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All 
COVID-19 testing or related medical services provided by us will be provided in a manner that ensures the 
confidentiality of employees, with the exception of unredacted information on COVID-19 cases that will be 
provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute 
for Occupational Safety and Health (NIOSH), or as otherwise required by law. 

All employees’ medical records will also be kept confidential and not disclosed or reported without the 
employee’s express written consent to any person within or outside the workplace, with the following 
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA, 
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain 
individually identifiable medical information or from which individually identifiable medical information has 
been removed. 

Date:  
Name of person conducting the investigation: 
COVID-19 Case Investigation Information 

Employee (or non-
employee*) name: 

Occupation (if non-
employee, why they 

were in the workplace): 
Location where 

employee worked (or 
non-employee was 

present in the 
workplace): 

Date investigation was 
initiated: 

Was COVID-19 test 
offered? 

Name(s) of staff 
involved in the 
investigation: 

Date and time the 
COVID-19 case was 

last present in the 
workplace: 

Date of the positive or 
negative test and/or 

diagnosis: 

Date the case first had 
one or more COVID-

19 symptoms: 

Information received 
regarding COVID-19 
test results and onset 
of symptoms (attach 

documentation): 

60



Results of the 
evaluation of the 

COVID-19 case and 
all locations at the 

workplace that may 
have been visited by 
the COVID-19 case 

during the high-risk 
exposure period, and 

who may have been 
exposed (attach 

additional 
information): 
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Notice given (within one business day, in a way that does not reveal any personal identifying 
information of the COVID-19 case) of the potential COVID-19 exposure to: 

All employees who 
may have had 

COVID-19 exposure 
and their authorized 

representatives. 

Date:  

Names of employees that 
were notified: 

 

Independent 
contractors and other 
employers present at 
the workplace during 

the high-risk 
exposure period. 

Date:  

Names of individuals 
that were notified: 

 

What were the 
workplace conditions 

that could have 
contributed to the 

risk of COVID-19 
exposure? 

 What could be done 
to reduce exposure 

to COVID-19? 

 

Was local health 
department notified? 

 

 
Date: 
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*Should an employer be made aware of a non-employee infection source COVID-19 status
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 Appendix D: COVID-19 Training Roster 
 Date:  
 Person that conducted the training: 

Employee Name Signature 
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Additional Consideration #1

Multiple COVID-19 Infections and COVID-19 Outbreaks 

This section of CPP will stay in effect until there are no new COVID-19 cases detected in our workplace 
for a 14-day period. 

COVID-19 testing 
• We will provide COVID-19 testing to all employees in our exposed workplace except for employees who

were not present during the period of an outbreak identified by a local health department or the relevant
14-day period. COVID-19 testing will be provided at no cost to employees during employees’ working
hours.

• COVID-19 testing consists of the following:
○ All employees in our exposed workplace will be immediately tested and then tested again one week later.

Negative COVID-19 test results of employees with COVID-19 exposure will not impact the duration of
any quarantine period required by, or orders issued by, the local health department.

○ After the first two COVID-19 tests, we will continue to provide COVID-19 testing of employees who
remain at the workplace at least once per week, or more frequently if recommended by the local health
department, until there are no new COVID-19 cases detected in our workplace for a 14-day period.

○ We will provide additional testing when deemed necessary by Cal/OSHA.

Exclusion of COVID-19 cases
We will ensure COVID-19 cases and employees who had COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria
requirements, and local health officer orders if applicable.

Investigation of workplace COVID-19 illness
We will immediately investigate and determine possible workplace-related factors that contributed to the
COVID-19 outbreak in accordance with our CPP Investigating and Responding to COVID-19 Cases.

COVID-19 investigation, review and hazard correction
In addition to our CPP Identification and Evaluation of COVID-19 Hazards and Correction of COVID-19
Hazards, we will immediately perform a review of potentially relevant COVID-19 policies, procedures,
and controls and implement changes as needed to prevent further spread of COVID-19.

The investigation and review will be documented and include:

• Investigation of new or unabated COVID-19 hazards including:
○ Our leave policies and practices and whether employees are discouraged from remaining home when sick.
○ Our COVID-19 testing policies.
○ Insufficient outdoor air.
○ Insufficient air filtration.
○ Lack of physical distancing.
• Updating the review:
○ Every thirty days that the outbreak continues.
○ In response to new information or to new or previously unrecognized COVID-19 hazards.
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○ When otherwise necessary.

• Implementing changes to reduce the transmission of COVID-19 based on the investigation and review.
We will consider:

○ Moving indoor tasks outdoors or having them performed remotely.
○ Increasing outdoor air supply when work is done indoors.
○ Improving air filtration.
○ Increasing physical distancing as much as possible.
○ Respiratory protection.

Notifications to the local health department 
• Immediately, but no longer than 48 hours after learning of three or more COVID-19 cases in our

workplace, we will contact the local health department for guidance on preventing the further spread of
COVID-19 within the workplace.

• We will provide to the local health department the total number of COVID-19 cases and for each COVID-
19 case, the name, contact information, occupation, workplace location, business address, the
hospitalization and/or fatality status, and North American Industry Classification System code of the
workplace of the COVID-19 case, and any other information requested by the local health department. We
will continue to give notice to the local health department of any subsequent COVID-19 cases at our
workplace.

Additional Consideration #2

Major COVID-19 Outbreaks
This section of CPP will stay in effect until there are no new COVID-19 cases detected in our workplace
for a 14-day period.

COVID-19 testing
We will provide twice a week COVID-19 testing, or more frequently if recommended by the local health
department, to all employees present at our exposed workplace during the relevant 30-day period(s) and
who remain at the workplace. COVID-19 testing will be provided at no cost to employees during
employees’ working hours.

Exclusion of COVID-19 cases

We will ensure COVID-19 cases and employees with COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria, and
any relevant local health department orders.

Investigation of workplace COVID-19 illnesses
We will comply with the requirements of our CPP Investigating and Responding to COVID-19 Cases.
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              COVID-19 hazard correction 
In addition to the requirements of our CPP Correction of COVID-19 Hazards, we will take the following 
actions: 

• In buildings or structures with mechanical ventilation, we will filter recirculated air with Minimum
Efficiency Reporting Value (MERV) 13 or higher efficiency filters if compatible with the ventilation
system. If MERV-13 or higher filters are not compatible with the ventilation system, we will use filters
with the highest compatible filtering efficiency. We will also evaluate whether portable or mounted High
Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems would reduce the risk of
transmission and implement their use to the degree feasible.

• We will determine the need for a respiratory protection program or changes to an existing respiratory
protection program under CCR Title 8 section 5144 to address COVID-19 hazards.

• We will evaluate whether to halt some or all operations at our workplace until COVID-19 hazards have
been corrected

• Implement any other control measures deemed necessary by Cal/OSHA.

Notifications to the local health department
We will comply with the requirements of our Multiple COVID-19 Infections and COVID-19 Outbreaks-
Notifications to the Local Health Department.

          This page completes the Cal/OSHA Prevention Program (CPP). 
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Strategies for Encouraging & Enforcing the use 
of Masks and Physical Distancing

Review mask, physical distancing, and other student expectations each morning as 
a quick warm-up activity.  Praise students or the class for following expectations.  

Reward students with PBIS incentives and/or praise for wearing their masks and 
abiding by the physical distancing requirements on a regular basis during class.   
Remember five positive student interactions for every negative interaction.     

1-2 Refusals: Respectfully and discreetly remind the student that masks and social
distancing are necessary for everyone’s safety.  If student complies, praise student
for wearing their mask.  Double back in 5 minutes, and repeat praise.

3-4 Refusals: Respectfully and discreetly remove the student for a quick
restorative conference.  Review PBIS student expectations. Ask the student why
they are struggling following the rules.  Is everything O.K.? Call home and discuss
the situation with the student’s parent / guardian.  Lastly check to see if the
student has any IEP / 504 accommodations that would impact their ability to
follow mask and physical distancing guidelines.  If appropriate, and approved by
the site administrator, offer a short 1-2 minute rest outside without a mask if the
student asks in the future. They may just need a break.

Repeated Refusals: Respectfully and discreetly ask the student to step outside.  
Follow the student, and refer them to the office.  Call the office and let them know 
which student is coming up.  The site administrator will determine next steps, 
including possibly having the student return to distance learning for the rest of the 
day.  Call the parent / guardian to discuss.  Check in with your site administrator 
for additional intervention ideas on how to support this specific student.  
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SITE INFORMATION GATHERING TOOL 

When Staff or Student Tests Positive For COVID-19 

The purpose of this form is to gather information to help prevent or mitigate the spread of COVID-19 in schools, childcares, 
and programs for children and youth.  Upon learning that a staff, student, or visitor has tested positive for COVID-19: 

1. Call Sonoma County Public Health at (707) 565-4566, or email phnurse@sonoma-county.org.
The form below may help you organize necessary information BEFORE calling and seeking consultation.

2. AFTER consulting with Sonoma County Public Health, you may be asked to help identify close contacts.
See the sample letter templates below.

When conducting interviews with possible close contacts, and explaining that they may have been exposed to COVID-19, 
  do not disclose the identity of the person who tested positive, as required by the Americans with Disabilities Act and the 
Family Education Rights and Privacy Act (FERPA). 

Name of Person Who Tested Positive or Suspected Case: Date of Birth: 

Person is a:  Staff  Student  Contractor  Volunteer  Visitor

School/Site and Address: School/Site Phone #: 

Role/Position: (if not a student) School/Office/Department: 

First Day Symptoms Appeared: 

Type of Symptoms: (check all that apply)  CHECK IF NO SYMPTOMS

 fever greater than 100.4 F/38 C
 cough
 sore throat
 shortness of breath
 chills

 headache
 body aches
 fatigue
 loss of smell or taste
 Other:

 nausea/vomiting
 diarrhea
 runny nose
 congestion 

Last Day(s) onsite 
at School/Work: 

Location of the COVID-19 Test? Date of COVID-19 test? COVID-19 Test Results:
 _ Positive (PCR)  _ Negative

 _ Pending/Suspected (Rapid) 

Person Who Completed This Form/Position:  Contact Info (phone/email): Date: 

Adapted from San Francisco Department of Public Health
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GENERAL EXPOSURE ADVISORY SAMPLE LETTER 
Send to all other staff and families in OPEN cohorts 

(who were not close contacts) 

Date:

Dear parents, guardians, and staff:

A person with COVID-19 was recently identified at _______________.  At this time we do not believe that you or your 
child were exposed. We will notify you immediately should this change. While the affected classroom(s) will be closed 
for 10 days as a precautionary measure, your/your child's classroom will remain open. 

While you or your child may have not had any known exposures to COVID-19, it is still present in our community and we 
encourage you to continue to take steps to keep you and those around you safe. These steps include practicing social 
distancing from people who do not live in your household, washing your hands often, and wearing a mask or facial 
covering when in public. 

We also encourage you to be aware of the symptoms of COVID-19 and check yourself or your child for COVID-19 
symptoms before coming to work or school. Symptoms of COVID-19 include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

If your child or anyone in your home is experiencing any of these symptoms, please keep the household 
home and do not come to school or work.  Contact your healthcare provider and request a test for COVID-19.

Thank you for helping to keep our community safe.

Sincerely,

Childcare/Preschool/School Site
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"CLOSE CONTACT" EXPOSURE ADVISORY SAMPLE LETTER 
Send to Staff and families of children in CLOSED cohorts 

(who are "close contacts" to positive COVID-19 case)

Date: 

Dear parents, guardians and staff of classroom ___, 

A person at ____________________ has recently tested positive for COVID-19. You or your child has been 
identified as someone who was in close contact with this person and is at risk for developing COVID-19.

COVID-19 is an illness caused by a virus that can be transmitted to other people when an infected person 
coughs, sneezes, or is in close contact with others. Symptoms of COVID-19 can include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

Some people with COVID-19 do not have any symptoms, but can still spread the virus to others. People with COVID-19 are 
contagious for at least 10 days after their symptoms started, or if they don't have symptoms, 10 days after the day they 
tested positive. It can take up to two weeks after exposure to develop COVID-19. People who were exposed to COVID-19 
should stay quarantined and not attend school or work for 10 days after the last time they were exposed, and should 
continue monitoring for symptoms for the following 4 days. 
For more information on what it means to be quarantined, visit:  www.socoemergency.org

As a precautionary measure, we have temporarily closed the affected classroom(s) for a period of at least 10 days 
following the last possible exposure, and will be reopening no sooner than MM-DD-YYYY. While we understand that this is 
a hardship for many, it helps to ensure that no further transmission of COVID-19 will occur. You and/or your child may 
not go to a different day care, school, camp, or program until you/your child has completed their 10-day quarantine. 

If you or anyone in your household is currently showing symptoms of COVID-19: Please contact your healthcare 
provider to inform them of your symptoms and recent exposure to COVID-19. If you have difficulty getting tested with 
your healthcare provider, please visit: https://socoemergency.org/emergency/novel-coronavirus/testing-and-tracing/ 

If no one in your household has symptoms of COVID-19: We strongly recommend that you or your child be tested for 
COVID-19  8-10 days after the most recent exposure. Testing done too soon after an exposure may not be reliable, and a 
negative test during this time does not mean that the person won't develop COVID-19 later during their quarantine 
period. Because some people with COVID-19 have no symptoms, testing done too early (or not at all) increases the risk 
that a person may finish their quarantine but have become contagious without knowing it. Appropriate timing of testing 
is essential to be sure that when we reopen your classroom, there will be minimal risk to students and staff. 

Thank you for your patience and understanding as we work together to keep our community safe. 

Sincerely,

School/Childcare/Preschool Site
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"CONTACT OF A CONTACT" AD
 

VISORY SAMPLE LETTER 
When a student/staff member is quarantining due to exposure off campus

and there is no on-campus exposure
students/staff are only "contacts of a contact" 

Date,

Dear Parents/Guardians and Staff of classroom ________: 

We want students and staff to stay safe. A student or staff member in your child’s class has been in contact with 
a person who has tested positive for COVID-19. That student or staff member has been instructed to stay home 
until they are safe to come back to school. We have not identified any risk to you or your child at this time.

Your child’s classroom will stay open. You or your child can still come to school.  We will update you if anything 
changes. Please keep checking your child for symptoms and stay home if anyone in your home is sick. 

Symptoms of COVID-19 can include:

• Cough
• Fever
• Shortness of breath
• Nausea, vomiting, or diarrhea
• Body aches
• Headache
• Sore throat
• Runny nose
• New loss of taste or smell

Please contact your healthcare provider for any other questions.  

Thank you for helping to keep our school and community safe. 

Sincerely, 
School/Childcare/Preschool Site 
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What does it mean to be                     isolated? 
Stay at home except to get medical care.  
You should restrict activities outside your home, except for getting medical care. Do not go to 
work, school, or public areas. Do not use public transportation, ride-sharing, or taxis. You will need 
to make arrangements to have groceries and household items delivered to your home. If you need 
help with this, please let us know. 

 Separate yourself from other people in your home. 
As much as possible, you should stay in a specific room and away from other people in your 
home. Also, you should use a separate bathroom, if available. 

Wear a facemask. 
You should wear a facemask when you are around other people (e.g., sharing a room or vehicle) 
and before you enter a healthcare provider’s office. If you are not able to wear a facemask (for 
example, because it causes trouble breathing), then people who live with you should not stay in the 
same room with you, or they should wear a facemask if they enter your room. 

 Cover your coughs and sneezes. 
Cover your mouth and nose with a tissue when you cough or sneeze. Throw used tissues in a lined 
trash can and wash your hands with soap and water for at least 20 seconds. If soap and water are not 
available, immediately clean your hands with an alcohol-based hand sanitizer that contains at least 
60% alcohol, covering all surfaces of your hands and rubbing them together until they feel dry. 
Soap and water should be used preferentially if hands are visibly dirty. 

Clean your hands. 
Wash your hands often with soap and water for at least 20 seconds. If soap and water are not 
available, clean your hands with an alcohol-based hand sanitizer that contains at least 60% alcohol, 
covering all surfaces of your hands and rubbing them together until they feel dry. Soap and water 
should be used preferentially if hands are visibly dirty. Avoid touching your eyes, nose, and mouth 
with unwashed hands. 

 Avoid sharing personal household items. 
You should not share dishes, drinking glasses, cups, eating utensils, towels, or bedding with other 
people in your home. After using these items, they should be washed thoroughly with soap and 
water. 

   Monitor your symptoms. 
Seek prompt medical attention if your symptoms worsen. Before seeking care, call your healthcare 
provider and tell them that you have, or may have, novel coronavirus infection. Put on a facemask 
before you enter the facility. These steps will help the healthcare provider’s office to keep other 
people from getting infected or exposed. Ask your healthcare provider to call the Sonoma County 
Public Health Department (707-565-4566). If you need emergency medical care call 911 and tell 
them you have, or may have, novel coronavirus infection. 

If you have questions or are having difficulty maintaining your isolation, please contact 
the Sonoma County Public Health Department at 707-565-4566. 
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What does it mean to be     quarantined? 

Stay at home except to get medical care. 

You should restrict activities outside your home, except for getting medical care. Do not go to 
work, school, or public areas. Do not use public transportation, ride-sharing, or taxis. You will need 
to make arrangements to have groceries and household items delivered to your home. If you need 
help with this, please let us know. 

Monitor for symptoms. 

Seek prompt medical attention if you develop symptoms including fever of 100.0⁰ F or above, 
feeling feverish, cough, or difficulty breathing. Before seeking care, call your healthcare provider 
and tell them that you are under quarantine for potential exposure to novel coronavirus (COVID-19). 
Put on a facemask before you enter the facility. These steps will help the healthcare provider’s office 
to keep other people from getting infected or exposed. Ask your healthcare provider to call the 
Sonoma County Public Health Department (707) 565-4566.  If you need emergency medical care 
call 911 and be sure to tell them you may have been exposed to COVID-19. 

Clean your hands. 

Wash your hands often with soap and water for at least 20 seconds. If soap and water are not 
available, clean your hands with an alcohol-based hand sanitizer that contains at least 60% alcohol, 
covering all surfaces of your hands and rubbing them together until they feel dry. Soap and water 
are best if your hands are visibly dirty. Avoid touching your eyes, nose, and mouth with unwashed 
hands. 

Avoid sharing personal household items. 
You should not share dishes, drinking glasses, cups, eating utensils, towels, or bedding with other people 
in your home. After using these items, they should be washed thoroughly with soap and water. 

Cover your coughs and sneezes. 
Cover your mouth and nose with a tissue when you cough or sneeze. Throw used tissues in a lined 
trash can and wash your hands with soap and water for at least 20 seconds. If soap and water are 
not available, immediately clean your hands with an alcohol-based hand sanitizer that contains at 
least 60% alcohol, covering all surfaces of your hands and rubbing them together until they feel 
dry. Soap and water should be used preferentially if hands are visibly dirty. 

If you have questions or are having difficulty maintaining your 

quarantine, please contact the Sonoma County Public Health Department at 

(707) 565-4566.
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Scenario  Ac on  Communica on 

Child or staff has 

symptoms of 

COVID‐19 

Send home and recommend tes ng ASAP.  

Cohort1 remains OPEN. 

Reinforce importance of social 

distancing, hand hygiene, facial 

coverings, and symptom 

checks. 

Child or staff has 

had close contact2 

with someone 

with confirmed 

COVID‐19. 

Send home, instruct to quaran ne for 10 days starting the day 
a er last exposure. Monitor for symptoms for 14 days total.  

Recommend tes ng prior to returning, at least 8-10 days a er 

last exposure (ASAP if symptoms develop).3

Cohort remains OPEN. 

Consider no fying staff and 

families of children in the 

cohort.  See “Contact of 
Contact Advisory” template 

Child or staff has 

confirmed COVID‐

19 infec on 

No fy Sonoma County Public Health (complete “Site Informa on 
Gathering Tool” prior): 

Call (707) 565‐4566 or e‐mail to: Phnurse@sonoma‐county.org 

 Keep home with instruc ons to isolate at home for at least
10 days a er the first symptoms occurred, they have been
fever‐free for >24 hours without using medica on (such as
Tylenol or Motrin), and symptoms have improved.

 If no symptoms, keep home for 10 days since the
day they were tested.

 Iden fy close contacts, which likely includes the en re co‐
hort of the person with COVID‐19.

 Instruct to quaran ne for 10 days a er the last
exposure.

 It is strongly recommended4 that exposed persons
get tested for COVID‐19  8-10 days a er the last
exposure, or sooner if symptoms develop.

 Clean and disinfect spaces where the person with COVID‐19
spent significant  me.

Cohort should be CLOSED for 10 days a er last exposure. 

Non‐exposed cohorts may remain open. 

No fy staff and families of chil‐

dren who are close contacts 

using the “Close Contact Advi‐

sory” template. 

No fy all other staff and  
families of children about the 

COVID‐19 case using the 

“General Exposure Advisory” 

template. 

Scenario‐based COVID‐19 Guidance 
for Schools, Childcare, and Programs for Children and Youth 

Updated March 2021

1  A cohort is defined as a stable group with fixed membership that stays together for all ac vi es (e.g., lunch, recess) and avoids close contact with other persons or cohorts.  

2  See CDC defini on of “close contact”:  https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#Key-Terms 

3  When possible, it is strongly advised to do an initial test for child or staff as soon as a close COVID contact is identified to prevent further spread within the cohort. If 
negative, testing needs to be repeated at Day 8-10 of 10d quarantine. A negative result on an early test does not exempt someone from testing on/after Day 8.  

4   They must have no symptoms upon returning and test negative on/after Day 8. Students or staff who are tested too soon/not at all after an exposure are released from  
quaran ne 14 days a er the exposure given they have no symptoms of COVID-19.  If symptoms develop and no test is completed, an additional 10 days of isolation must be 
completed.      

Adapted from San Francisco Department of Public Health
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Return‐to‐school criteria for children and staff in schools, childcares, and other programs  

serving youth a er COVID‐19 symptoms, close contact, or confirmed COVID‐19 

Scenario  Criteria 

Child or staff has a nega ve test 

a er symptoms of COVID‐19 OR an 

alternate diagnosis has been made 

by a healthcare provider 

Follow facility illness policy for non‐COVID illnesses, e.g.: 

 No fever for 24‐72 hours without use of fever‐reducing medica on

 No nausea, vomi ng, or diarrhea for 24‐72 hours without the use of an ‐
nausea or an ‐diarrhea medica on

 Well enough to par cipate in rou ne ac vi es

 Other criteria as determined by site

Follow any addi onal criteria determined by the pa ent’s healthcare provider, 
if applicable 

Child or staff has symptoms of 

COVID‐19, has not been tested for 

COVID‐19, and has not received an 

alternate diagnosis from a medical 

provider 

Stay home un l: 

 10 days have passed since the onset of symptoms, AND

 The person has had no fever for 24 hours without the use of fever‐reducing
medica ons, AND

 Symptoms have improved

Child or staff has symptoms of 

COVID‐19 and was tested but is s ll 

wai ng for the test result 

Stay home un l the person has received their test result and a determina on 

can be made as to how to proceed. 

Child or staff had a posi ve test/

confirmed COVID‐19 (with or with‐

out symptoms) 

Stay home un l: 

 10 days have passed since the onset of symptoms, AND

 The person has had no fever for 24 hours without the use of fever‐reducing
medica ons, AND

 Symptoms have improved

 If no symptoms, stay home un l 10 days have passed since the date of the
test.

A doctor’s note does not override these criteria. 

Child or staff had close contact  with 

someone with confirmed COVID‐19. 

Stay home for 10 days a er last exposure. They must have no symptoms upon 
returning and test negative on/after Day 8. If not tested, must complete 14 

day quarantine with no symptoms. If symptoms develop and no test is 

completed, an additional 10 days of isolation must be completed.

If the person has ongoing close contact with the person with COVID-19 (ie: a 
parent or sibling), the person must quaran ne for 10 days a er the person  
with COVID‐19 is no longer infec ous. In most cases, this is a total of 20 
days after the person with COVID-19 first developed symptoms or had a 
positive test. 

Adapted from San Francisco Department of Public Health
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Appendix 3: Public Health Directive 

REPORTING DETAILS OF POSITIVE CASES 

Required COVID-19 Case Reporting By Schools 

January 14, 2021 

Following school closures that occurred in spring 2020 in response to the COVID-

19 pandemic, the California Department of Public Health (“CDPH”) developed 

the “COVID-19 and Reopening In-Person Learning Framework for K-12 Schools in 

California, 2020-2021 School Year” (July 17, 2020) to support school communities 

as they decided when and how to implement in-person instruction for the 2020-

2021 school year.  Public and private K-12 schools throughout the state are 

currently in various stages of instruction including distance learning, in-person 

learning, and hybrid instruction based on local conditions.   

New evidence and data about COVID-19 transmission coupled with the 

experiences of schools both nationally and internationally demonstrates that 

schools, particularly elementary schools, can operate in-person instruction safely 

with the correct safety protocols in place.  Concurrently with this directive, CDPH 

issued updated, consolidated guidance for K-12 schools (including public, 

private, and charter) to support school re-openings and safe implementation of 

in-person instruction for students and staff. 

Under current guidance, schools that have already reopened are permitted to 

continue offering in-person instruction, and additional schools are expected to 

reopen under the forthcoming K-12 school guidance.  To be equipped to 

prevent and mitigate ongoing community COVID-19 transmission, a 

comprehensive and coordinated approach for the secure sharing of vital data 

and information regarding COVID-19 infections among school employees and 

students is necessary, especially in light of current epidemiological conditions.   
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The sharing of identified case information data with public health professionals is 

therefore necessary to ensure that state and local public health experts can 

respond to confirmed cases of COVID-19 who have been present at a school 

site, to track and understand the extent of disease transmission within the state, 

and to support communities with appropriate prevention strategies and support. 

Accordingly, to monitor and prevent the spread of COVID-19, it is necessary for 

CDPH and local health jurisdictions to have accurate information about COVID-

19 infections among school employees and students.  Specifically, the prompt, 

secure, and confidential sharing of information about individuals within the 

school community who have tested positive for COVID-19 is critical to ensure 

that public health authorities can rapidly respond by: 

1. Instituting necessary case investigation and contact tracing;

2. Focusing public health resources to effectively provide comprehensive

support to the affected schools related to further investigation, mitigation

strategies, and operational plans;

3. Assessing and monitoring the practices and activities that may have led

to the infection or transmission of COVID-19;

4. Taking appropriate measures to protect the health of both the school

community and population-at-large; and

5. Ensuring that CDPH and local health jurisdictions have the information

necessary to accurately assess the impact of school reopening on COVID-

19 transmission and case rates to effectively update operative public

health guidance and directives as necessary.

Schools are authorized under the Family Educational Rights and Privacy Act 

(FERPA) to disclose personally identifiable information without parental consent 

to local health departments regarding COVID-19 testing and cases. (20 USC § 

1232g(b)(1)(I).) In response to the COVID-19 pandemic, California has been 

under a State of Emergency since March 4, 2020. California continues to see the 

dire effects of this pandemic through limited ICU capacities and new cases and 

deaths each day. The COVID-19 pandemic poses an extreme threat to the 

health and safety of all Californians. Even with protocols in place to mitigate the 

transmission of COVID-19, the presence of an individual who has tested positive 

of COVID-19 on a K-12 public or private school campus is an emergency that 

poses a risk to health or safety of students and employees present on the 

campus.  Reporting to the local health officer the presence of a positive case of 

COVID-19 in an individual who is or has been present on a K-12 public or private 

school campus is necessary to protect the health and safety of students and 
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employees present on the campus.  California law (17 C.C.R. section 2508) also 

requires anyone in charge of a K-12 public or private school kindergarten to 

report at once to the local health officer the presence or suspected presence of 

any of the communicable disease, which includes COVID-19.  

Accordingly: 

• Effective immediately, every local educational agency (school district,

county office of education, and charter school) and private school in

California shall notify its local health officer of any known case of COVID-

19 among any student or employee who was present on a K-12 public or

private school campus within the 10 days preceding a positive test for

COVID-19.  Specifically, the local educational agency or private school

shall report the following information:

o The full name, address, telephone number, and date of birth of the

individual who tested positive;

o The date the individual tested positive, the school(s) at which the

individual was present on-site within the 10 days preceding the

positive test, and the date the individual was last on-site at any

relevant school(s); and

o The full name, address, and telephone number of the person

making the report.

• This information shall be reported to the local health officer by telephone

within twenty-four hours from the time an individual within the local

educational agency or private school is first made aware of a new case.

• This reporting shall continue until this directive is modified or rescinded.

Information reported to the local health officer pursuant to this directive shall not 

be disclosed except to (1) the California Department of Public Health; (2) to the 

extent deemed necessary by the local health officer for an investigation to 

determine the source of infection and to prevent the spread of COVID-19, 

including with health officers in other jurisdictions as necessary to monitor, 

investigate, prevent, and/or control the spread of COVID-19; (3) if required by 

state or federal law; or (4) with the written consent of the individual to whom the 

information pertains or the legal representative of the individual.  
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This reporting does not replace or supersede any other statutory or regulatory 

requirements that require reporting of COVID-19 cases and/or outbreaks to 

other entities or institutions, such as Cal/OSHA. 
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What are the criteria for closing a LEA? 

A school district should close if 25% or more of schools in a district have closed 

due to COVID-19 within a 14-day period and in consultation with the LHD. 

If a LEA is closed, when may it reopen? 

LEAs may typically reopen after 14 days, in consultation with the LHD. 

K-12 School Testing

OVERVIEW 

Used in conjunction with other mitigation strategies, testing for SARS-CoV-2 

provides an additional tool to support safe and successful K-12 in-person 

instruction. Testing can allow for early identification of cases and exclusion from 

school to prevent transmission. However, it should not be used as a stand-alone 

approach to prevent in-school transmission. A negative test provides information 

only for the moment in time when the sample is collected.  Individuals can 

become infectious shortly after having a negative test, so it is important to 

maintain all other mitigation strategies even if a recent negative test has been 

documented.  

There are several circumstances under which a student or staff member might 

undergo testing. Below, we outline these circumstances and considerations for 

testing implementation in K-12 schools.  

DEFINITIONS 

Symptomatic testing: This testing is used for individuals with symptoms of COVID-

19, either at home or at school. In this situation, the school guidance requires 

that these individuals stay home and isolate in case they are infectious. The 

Guidance includes the possibility of return to school in the case of a negative 

test for SARS-CoV-2 and 24 hours after fever is resolved and symptoms are 

improving. 

Response testing: This testing is used to identify positive individuals once a case 

has been identified in a given stable group. Response-based testing can be 

provided for symptomatic individuals or for asymptomatic individuals with known 

or suspected exposure to an individual infected with SARS-CoV-2.  

Asymptomatic testing: This testing can be used for surveillance, usually at a 

cadence of every 2 weeks or less frequently, to understand whether schools 

have higher or lower rates of COVID19 rates than the community, to guide 

decisions about safety for schools and school administrators, and to inform LHDs 

about district level in-school rates. Asymptomatic testing can also be used for 

screening, usually at a higher cadence (weekly or twice weekly) than 
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surveillance testing, to identify asymptomatic or pre-symptomatic cases, in order 

to exclude cases that might otherwise contribute to in-school transmission. 

Screening testing is indicated for situations associated with higher risk (higher 

community transmission, individuals at higher risk of transmission (e.g., adults and 

high school students transmit more effectively than elementary aged students).   

TESTING STRATEGY APPROACH 

Asymptomatic testing considerations 

The science regarding the extent to which asymptomatic testing will achieve 

the goal of safe and successful schools is still under development. Empirically, 

schools that have successfully implemented the core mitigation strategies 

outlined in the School Guidance are operating safely, with limited or no in-

school transmission, under a range of asymptomatic testing approaches. The 

approaches range from no additional asymptomatic testing, to testing a sample 

of staff and students monthly, to testing all students and staff every other week. 

Modeling studies show that masking alone and cohorting alone can decrease 

symptomatic infections more than weekly testing of students and school staff. 

Taken together, these data suggest that a range of potential testing 

approaches can be considered for implementation as part of a comprehensive 

safety strategy.  

The state of California has put into place support for the testing cadences in 

Table 3, through supplemental testing supplies, shipment, laboratory capacity, 

enrollment and reporting technology, training, and assistance with insurance 

reimbursement.  

The increased levels of testing in the higher Tiers in Table 3 reflect the higher 

likelihood that someone in the school community might be infected due to 

higher levels of circulating virus in the surrounding community.  
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Table 3. Testing Cadences with Support from the State of California for K-12 

schools 

Yellow 

CR <1.0* 

TP<2%

Orange 

CR 1-3.9* 

TP 2-4.9%

Red 

CR 4-7* 

TP 5-8%

Purple 

CR >7-13.9* 

TP  >8%
CR >14*

Staff Symptomatic 

and 

response 

testing. 

Symptomatic 

and 

response 

testing. 

Symptomatic 

and response 

testing + every 

2 weeks 

asymptomatic 

testing. 

Symptomatic 

and response 

testing + every 

2 weeks 

asymptomatic 

testing. 

Symptomatic 

and response 

testing + weekly 

asymptomatic 

(PCR or twice 

weekly antigen 

testing)**. 

Students 

K-12

Symptomatic 

and 

response 

testing. 

Symptomatic 

and 

response 

testing. 

Symptomatic 

and response 

testing + every 

2 weeks 

asymptomatic 

testing. 

Symptomatic 

and response 

testing + every 

2 weeks 

asymptomatic 

testing. 

Symptomatic 

and response 

testing + weekly 

asymptomatic 

(PCR or twice 

weekly antigen 

testing)**. 

TP = test positivity 

* The case rates above are adjusted case rates.

** Weekly asymptomatic testing assumes the use of a PCR test. If antigen testing is

used, testing should be at a twice weekly cadence.

Students or staff who have tested positive for active infection with SARS-CoV-2

virus within the last 90 days are exempt from asymptomatic testing.

Any school currently open is subject to the minimum testing requirement

standards established by Cal/OSHA. These standards include response testing

for exposed cases and outbreak testing for everyone weekly until no longer

considered an outbreak. Please refer to Cal/OSHA guidance for complete

details.
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Appendix 4
School Site Plans
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Appendix 5
School Class Schedules
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Time Min. Monday/Tuesday Wednesday Thursday/Friday

8:00-8:30 30 PREP CPT 8:00-9:00 PREP

8:30-9:00 30 SSR/SSW PREP 9:00-10:00 (60 min.) SSR/SSW

9:00-10:00 60 PERIOD 1A In Person
1B Live Stream Synchronous Online Learning Day PERIOD 1B In Person

1A Live Stream

10:00-10:05 5 Passing Period 9:00  Homework Workshop Passing Period

10:05-11:05 60 PERIOD 2A In Person
2B Live Stream 1st°  10:00-10:55 (55 min.) PERIOD 2B In Person

2A Live Stream

11:05-11:10 5 Passing Period 10:55-11:10 SSR/SSW (asynchronous) Passing Period

11:10-12:10 60 PERIOD 3A In Person
3B Live Stream 2nd°  11:10-12:05 (55 min.) PERIOD 3B In Person

3A Live Stream

12:10-12:50 40 Lunch Lunch 12:05-12:45 Lunch

12:50-1:50 60 Tutorial/Office Hours 3rd°  12:45-1:40 (55 min.) Tutorial/Office Hours

1:50-3:00 70 PREP PREP 1:40-3:00 (80 min.) PREP

TMS 3x3 Hybrid- DRAFT (developed with site leadership team)
Total Instructional Minutes per Day= M, T, Th, F:  270 day  (includes tutorial/Office Hours)  W: 240 day 
Total Instructional Minutes per Week= 1,320 minutes
Total Prep Time= 100 min. daily on MTTHF and 140 min. on W/540 min. weekly 
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Hybrid Schedule TK-5 DRAFT rev. 3.5.21

Monday Tuesday Wednesday Thursday Friday

8:20-10:40
AM Group In Person or 
Online

AM Group In Person or 
Online

8:30-9:35 Whole Class 
Meeting Online

AM Group In Person or 
Online

AM Group In Person or 
Online

10:40 AM Pickup AM Pickup 9:35-10:10 Prep AM Pickup AM Pickup 

10:40-11:55
Cleaning/Prep/IEP/504/S
ST

Cleaning/Prep/IEP/504/S
ST 10:20-11:20 Staff Meeting

Cleaning/Prep/IEP/504/S
ST

Cleaning/Prep/IEP/504/S
ST

11:55-12:40 Lunch Lunch 

11:20-12:20 Grade 
Level/PLC Time* 
(Academics/SEL) Lunch Lunch

12:40-3:00
PM Group In Person or 
Online

PM Group In Person or 
Online 12:20-1:05 Lunch

PM Group In Person or 
Online

PM Group In Person or 
Online

3:00 PM Pickup PM Pickup 1:05-3:00 Prep/IEP/504/SST PM Pickup PM Pickup 

Contract Hours 8:10-3:10
SEL = Social Emotional Learning 
Weekly Prep = Up to 450 minutes/7 hours 30 minutes
*PLC Time =  2 hours every 4 weeks
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LJMS Hybrid AA/BB- 60 Minutes
Weeks 1-3

(Blue indicates students are on Distance Learning)

Times
Minute

s

Monday / Tuesday
Cohort A

In-Person/
Cohort B = DL

Wednesday
Teacher/Student

check-in

Thursday/Friday
Cohort B

In-Person/
Cohort A = DL

8:00- 8:10 10 In-Class Supervision Prep In-Class Supervision

8:10-9:10 60 Period 1 8:10-8:40 Per. 1
8:45- 9:15 Per. 2
9:20-9:50 Per. 3

Period 4

9:10-9:15 5 Passing Passing

9:15-10:15 60 Period 2
9:50-10:05

Break Period 5

10:15-
10:20 5 Passing 10:05-10:35 Per. 4

10:40- 11:10 Per. 5
11:15-11:45 Per. 6

Passing

10:20 -11:20 60 Period 3 Period 6

11:20- 12:00 40 Lunch 11:45- 12:25 Lunch Lunch

12:00 -2:05 125

Student Services/
Office Hours/

Tutorial/
Asynchronous 12:25-2:00 Prep Time

Student Services/
Office Hours/

Tutorial/
Asynchronous

2:05-3:00 55 Prep Time
2:00- 3:00 PLC time

Asynchronous for students Prep Time

Break has been shortened to minimize student contact. Students will be allowed to use the restroom during class time.

103



LJMS Hybrid AA/BB- 60 Minutes
Weeks 4-6

(Blue indicates students are on Distance Learning)

Times
Minute

s

Monday / Tuesday 
Cohort B

In-Person/Cohort 
A = DL

Wednesday
Teacher/Student

check-in

Thursday/Friday 
Cohort A

In-Person/
Cohort B= DL

8:00- 8:10 10 Prep Time Prep In-Class Supervision

8:10-9:10 60 Period 1 8:10-8:40 Per. 1
8:45- 9:15 Per. 2
9:20-9:50 Per. 3

Period 4

9:10-9:15 5 Passing Passing

9:15-10:15 60 Period 2
9:50-10:05

Break Period 5

10:15-
10:20 5 Passing 10:05-10:35 Per. 4

10:40- 11:10 Per. 5
11:15-11:45 Per. 6

Passing

10:20 -11:20 60 Period 3 Period 6

11:20- 12:00 40 Lunch 11:45- 12:25 Lunch Lunch

12:00 -2:05 125

Student Services/
Office Hours/

Tutorial/
Asynchronous 12:25-2:00 Prep Time

Student Services/
Office Hours/

Tutorial/
Asynchronous

2:05-3:00 55 Prep Time
2:00- 3:00 PLC time

Asynchronous for students Prep Time

Break has been shortened to minimize student contact. Students will be allowed to use the restroom during class time.
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TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

8:30-9:30 Period 1A in 
person/ 1B 
livestream

Period 1B in 
person/ 1A 
livestream

Synchronous 
Online

 Learning Day. 
Period lengths are 

the same as in 
person.

Period 1A in 
person/ 1B 
livestream

Period 1B in 
person/ 1A 
livestream

9:35-10:35 Period 2A in 
person/ 2B 
livestream

Period 2B in 
person/ 2A 
livestream

Period 2A in 
person/ 2B 
livestream

Period 2B in 
person/ 2A 
livestream

10:40-11:40 Period 3A in 
person/ 3B 
livestream

Period 3B in 
person/ 3A 
livestream

Period 3A in 
person/ 3B 
livestream

Period 3B in 
person/ 3A 
livestream

11:40-12:20  Students return home;
Learning Center for students with an IEP following A/B groups

12:25-1:25 Tutorial online Tutorial online Asynchronous 
Learning

Tutorial online Tutorial online

1:30-3:30 Work completion Work completion Work completion Work completion

Rancho Cotate High School Hybrid Schedule 
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Distance Learning Bell Schedule-Three week rotation
2020-2021 Technology High School Distance Learning Schedule Week First 3 Week Rotation

Wednesday Block Period 
Length

Monday /Tuesday Period Length Thursday/Friday Period Length

Group A in-person (DL Group B) Group B in-person (DL Group A) 
Three week rotation Three week rotation 

Staff PLC 8:00-9:05 65 min Period 1 8:00-9:00 60 min Period 2 8:00-9:00 60 min
Homeroom (ASC) 
Check In

9:10-10:10 60 min Period 3 9:10-10:10 60 min Period 4 9:10-10:10 60 min

Independent 
Work/Office Hours

10:10-10:40 40 min Period 5 10:20-11:20 60 min Period 6 10:20-11:20 60 min

Independent 
Work/Prep

10:40-12:35 115 min Lunch 11:20-12:00 40 min Lunch 11:20-12:00 40 min

Lunch 12:35-1:15 40 min Office 
Hours/asynchro
nus

12:05-1:05 60 min. Office 
Hours/asynchro
nus

12:05-1:05 60 min. 

Online 
Independent 
Classwork/Teacher 
Prep

1:20-3:00 100 min Period 7 1:10-2:10 60 minutes-DL Period 0 1:10-2:10 60 minutes-
DL/Special Ed 
Hub (if allowed) 
5 kids-Band 
extracurricular to 
meet.

Online 
Classwork/office 
hours

2:15-3:00 60 minutes Online 
Classwork/Offic
e hours

2:15-3:00 60 min

Teachers have 2 periods of prep per cycle in addition to the 5 hours and 40 minutes 
indicated. 
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2020-2021 Technology High School Distance Learning Schedule Week Second 3 Week Rotation
Wednesday Block Period 

Length
Monday /Tuesday Period Length Thursday/Friday Period Length

Group A in-person (DL Group B) Group B in-person (DL Group A) 
Three week rotation Three week rotation 

Staff PLC 8:00-9:05 65 min Period 2 8:00-9:00 60 min Period 1 8:00-9:00 60 min
Homeroom (ASC) 
Check In

9:10-10:10 60 min Period 4 9:10-10:10 60 min Period 3 9:10-10:10 60 min

Independent 
Work/Office Hours

10:10-10:40 40 min Period 6 10:20-11:20 60 min Period 5 10:20-11:20 60 min

Independent 
Work/Prep

10:40-12:35 115 min Lunch 11:20-12:00 40 min Lunch 11:20-12:00 40 min

Lunch 12:35-1:15 40 min Office Hours/ 
asynchronus

12:05-1:05 60 min. Office Hours/ 
asynchronus

12:05-1:05 60 min. 

Online 
Independent 
Classwork/Teacher 
Prep

1:20-3:00 100 min Period 0 1:10-2:10 60 minutes-DL Period 7 1:10-2:10 60 minutes-
DL/Special Ed 
Hub (if allowed) 
5 kids-Band 
extracurricular to 
meet.

Online 
Classwork/office 
hours

2:15-3:00 60 minutes Online 
Classwork/Offic
e hours

2:15-3:00 60 min

3 hours 
35 min 
prep

4 hours prep Most teachers don't have zero period 
and that would be a prep. Teacher that has zero 
period has a third prep between 1-7th period. 

2 hours prep

Between 0-7 
Period all teachers 
have 3 hours of 
prep 

Weekly Total 
Prep Time: 

9.6 hours
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Time Min. Monday/Tuesday Wednesday Thursday/Friday

8:00-8:30 30 PREP CPT 8:00-9:00 PREP

8:30-9:00 30 SSR/SSW PREP 9:00-10:00 (60 min.) SSR/SSW

9:00-10:00 60 PERIOD 1A In Person
1B Live Stream Synchronous Online Learning Day PERIOD 1B In Person

1A Live Stream

10:00-10:05 5 Passing Period 9:00  Homework Workshop Passing Period

10:05-11:05 60 PERIOD 2A In Person
2B Live Stream 1st°  10:00-10:55 (55 min.) PERIOD 2B In Person

2A Live Stream

11:05-11:10 5 Passing Period 10:55-11:10 SSR/SSW (asynchronous) Passing Period

11:10-12:10 60 PERIOD 3A In Person
3B Live Stream 2nd°  11:10-12:05 (55 min.) PERIOD 3B In Person

3A Live Stream

12:10-12:50 40 Lunch Lunch 12:05-12:45 Lunch

12:50-1:50 60 Tutorial/Office Hours 3rd°  12:45-1:40 (55 min.) Tutorial/Office Hours

1:50-3:00 70 PREP PREP 1:40-3:00 (80 min.) PREP

TMS 3x3 Hybrid- DRAFT (developed with site leadership team)
Total Instructional Minutes per Day= M, T, Th, F:  270 day  (includes tutorial/Office Hours)  W: 240 day 
Total Instructional Minutes per Week= 1,320 minutes
Total Prep Time= 100 min. daily on MTTHF and 140 min. on W/540 min. weekly 
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Hybrid Schedule TPA Grade 6 (7-8) DRAFT rev. 3/11/2021 by Pace, Williams, Brodhun
Every other week - A/B 
Weeks Rotate.                 
A Week -         
Classroom E5: PA, PB            
Classroom E1: WA, WB                                  
B Week -           
Classroom E5: WA, WB           
Classroom E1: PA, PB

Monday Tuesday Wednesday Thursday Friday Hybrid Students assigned to 
four stable groupings:                
AM on campus: PA, WA          
PM on campus: PB, WB

8:20-10:40 (140 minutes) AM Group In Person or 
Online

AM Group In Person or 
Online

8:30-9:35 Whole Class 
Meeting Online

AM Group In Person or 
Online

AM Group In Person or 
Online

8:20-8:40 SEL SEL 9:35-10:05 
Synchronous PE 
grades 6-8

SEL SEL
8:40-9:40 Instructional Block 1 Week 

A - ELA/SS On Campus: 
PA, WA  Synchronous 
Streaming: PB, WB

Instructional Block 1 
ELA/SS - On Campus: 
PA, WA             
Synchronous Streaming: 
PB, WB

Instructional Block 1 
ELA/SS - On Campus: 
PA, WA          
Synchronous Streaming: 
PB, WB

Instructional Block 1 
ELA/SS - On Campus: 
PA, WA            
Synchronous Streaming: 
PB, WB

9:40-10:40 Instructional Block 2 
Math/Sci. - On Campus: 
PA, WA                 
Synchronous Streaming: 
PB, WB

Instructional Block 2 
Math/Sci. - On Campus: 
PA, WA            
Synchronous Streaming: 
PB, WB

Instructional Block 2 
Math/Sci. - On Campus: 
PA, WA               
Synchronous Streaming: 
PB, WB

Instructional Block 2 
Math/Sci. - On Campus: 
PA, WA               
Synchronous Streaming: 
PB, WB

10:40 AM Pickup AM Pickup 10:20-11:20 Staff 
Meeting

AM Pickup AM Pickup 

10:40-11:55 (Teachers) Cleaning/Prep/IEP/504/SST/
Lunch/ PE

Cleaning/Prep/IEP/504/SS
T/Lunch

11:20-12:20 Grade 
Level/PLC Time 
(Academics/SEL)

Cleaning/Prep/IEP/504/SS
T/Lunch

Cleaning/Prep/IEP/504/SS
T/Lunch

11:00-12:20 (Students' SAI)         
Study Hall 1 -  11:00-11:40 
(online) Study Hall 2  - 11:40-
12:20 (online)

Study Halls/Lunch Study Halls/Lunch Study Halls/Lunch Study Halls/Lunch 

11:55-12:40 (Teachers) Lunch Lunch Lunch Lunch
12:40-3:00 (140 minutes) PM Group In Person or 

Online
PM Group In Person or 
Online

12:20-1:05 Lunch PM Group In Person or 
Online

PM Group In Person or 
Online

12:40-1:00 SEL SEL SEL SEL
1:00-2:00 Instructional Block 1  - On 

Campus: PB, WB                  
Synchronous Streaming: 
PA, WA 

Instructional Block 1 - On 
Campus: PB, WB                      
Synchronous Streaming: 
PA, WA

Instructional Block 1 - On 
Campus: PB, WB                      
Synchronous Streaming: 
PA, WA

Instructional Block 1 - On 
Campus: PB, WB              
Synchronous Streaming 
PA, WA

2:00-3:00 Instructional Block 2 
ELA/SS (pullout) - On 
Campus: PB, WB           
Synchronous Streaming: 
PA, WA

Instructional Block 2 
ELA/SS (pullout) - On 
Campus: PB, WB             
Synchronous Streaming: 
PA, WA

Instructional Block 2 
ELA/SS (pullout) - On 
Campus: PB, WB            
Synchronous Streaming: 
PA, WA

Instructional Block 2 
ELA/SS (pullout)- On 
Campus: PB, WB            
Synchronous Streaming: 
PA, WA

3:00 PM Pickup PM Pickup 1:05-3:00 Prep PM Pickup PM Pickup 
Total instructional minutes: 280
Contract Hours 8:00-3:00
SEL = Social Emotional Learning 
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Appendix 6
RCHS Athletics Return to Play 

Safety Plan
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PURPOSE – Rancho Cotate High School (RCHS) Athletic Program has prepared this 
plan to create a safe return to play for sports and establish a comprehensive framework 
that is compliant with CDC, federal, state and local guidelines. RCHS volleyball 
activities include but are not limited to: conditioning, individual skill development, open 
gyms/fields, camps, practices, tryouts, scrimmages, and matches. 

This plan is intended to serve as a guideline in developing a process for safely returning 
to activities and is not intended to replace guidance issued by state and local county 
agencies on the reopening of schools, workplaces, public activities, and travel. RCHS 
will continually monitor updates and guidance from state and local county departments of 
public health, CIF, NCS, NBL, and CRPUSD and make adjustments to this process 
accordingly to ensure we remain aligned with requirements. 

INTENT – The intent of this plan is to provide an adaptable strategy for reintegrating 
athletics back into school with the primary consideration focused on providing a safe 
environment for student-athletes, coaches, staff, and families. This plan establishes a 
framework that will focus on the following elements: Maintaining a safe and healthy 
environment while participating in school athletic activities and reducing infection 
transmission among student-athletes and the public. 

IMPLEMENTATION – The implementation of this plan and subsequent timelines will 
be based on the ability to align with Federal, State, County, NFHS, CIF, NCS, NBL, 
VVAL, CRPUSD, and local guidelines. Once these criteria have been met, leaders will 
be able to assess appropriate mitigation strategies to move through a phased approach for 
safe athletic participation. This will serve as a living and dynamic plan capable of 
adapting to the many changes we encounter as we transition through each stage. This 
plan will not address every situation but we will face new challenges with transparency 
and resilience as we work through this together.  

RESOURCES – This plan references guidelines and recommendations from Federal, 
State, and County health, athletic, and school resources such as the Center for Disease 
Control and Prevention (CDC), United States Olympic Medicine Committee, National 
Federation of State High School Associations (NFHS), California Department of Public 
Health (CDPH), and California Interscholastic Federation (CIF).  

PRECAUTIONS – The following recommendations are not intended or implied to be 
mandates. Many of these recommendations are based upon guidelines set forth by 
Federal, State, County, and local officials. Despite the detailed planning and safeguards, 
there is no way to completely eliminate the risk of infection and exposure. It is strongly 
encouraged that all participants follow these recommendations as safety precautions. The 
information in this document is not intended or implied to be a substitute for professional 

RANCHO COTATE HIGH SCHOOL ATHLETICS RETURN TO 
PLAY SAFETY PLAN 
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medical advice, diagnosis, or treatment, nor does RCHS assume any liability or 
responsibility for the recommendations provided herein.  

DISCLAIMER – These guidelines are provided for general informational purposes only 
and are not intended as, or should be relied upon as, specific medical or legal advice. All 
participants are strongly encouraged to consult with qualified medical personnel and/or 
public health officials for medical advice. Also, consult with federal, state and local 
orders and/or laws for legal considerations. If you use any considerations provided 
herein, you do so at your own risk and specifically release from any and all liability, 
Rancho Cotate High School, and their administration, employees, staff, and coaches in 
connection with your use of the enclosed guidelines. RCHS make no warranties or 
statements as to the completeness, reliability, and accuracy of the information contained 
herein. 

Individuals that are diagnosed with COVID-19, test positive, are symptomatic, or have 
close contact with an infected person WILL comply with the guidance and 
recommendations from CDC, county public health, or primary care providers. This 
includes quarantine/isolation requirements and contact tracing.  

Individual Sickness 

An individual that becomes sick during activities will be separated from others as soon as 
possible and parents/emergency contact will be notified. A clean, disposable facemask or 
face covering will be provided for the individual. Emergency services will be contacted 
for those who require urgent care.  

Individuals that are diagnosed with COVID-19, test positive, or are symptomatic WILL 
NOT be allowed to participate in activities until the requirements outlined by CDC, local 
public health officials, or primary care provider have been met.

Exposure to Infected Individuals 

If an individual that participated in activities is diagnosed with COVID-19, tests positive, 
or is symptomatic, the coach will notify all parents of that cohort that participated in 
activities as soon as practical.  

Individuals who had close contact (as defined by CDC) to an individual diagnosed with 
COVID-19, tests positive, or is symptomatic will be identified and considered a close 
contact exposure. 

Individuals that have a close contact exposure to an infected person will comply with 
requirements of CDC, local public health, or primary care provider.  Parents should 
contact their primary care provider or local public health and inform them of the situation 
for follow-on guidance. 

Emergency Plan, Notification Procedures, and Contact Tracing 

112



Notification Process and Contact Tracing 
Coaches will notify RCHS admin of any incident and will notify all parents of the cohort 
and any other individuals that participated in activities (competing teams, staff, officials, 
etc.) that may have had close contact with a diagnosed, positive tested, or symptomatic 
individual. Personal, identifiable information (PII) will not be disclosed to safeguard 
protected health information.  

Facilities 

If indoors, the areas visited by the ill person will be closed off. The areas will be 
ventilated for increased air circulation. Wait 24 hours or as long as practical before 
beginning cleaning and disinfecting. (Cleaning staff should clean and disinfect all areas 
such as offices, bathrooms, common areas, and shared equipment used by the ill persons, 
focusing on frequently touched surfaces.) 

Activities cannot resume until the affected areas have been cleaned and disinfected. If 7 

days have elapsed since the facility was occupied, cleaning and disinfecting is not 
required but is highly recommended.  

Activities 

All activities associated with the event (conditioning, practices, matches, etc.) will be 
suspended until appropriate guidelines and recommendations from CDC, local public 
health officials, and school officials have been met and approval to continue has been 
granted.  

 

If you feel sick, STAY HOME! If the following conditions are present, STAY HOME: 

• If you have been diagnosed with COVID-19, STAY HOME and follow the 
guidance from health care professionals and do not return until you meet your 
primary care provider and local public health department requirements. 

• If you are exhibiting signs/symptoms of COVID-19 or you are feeling ill, STAY 
HOME and follow the guidance from health care professionals and do not return 
until you meet your primary care provider and local public health department 
requirements. 

• If you had “close contact” (living with someone who is ill, exposure to someone 
infected with COVID-19, contact tracing from someone diagnosed with COVID-
19, etc.) with someone diagnosed with COVID-19, STAY HOME and follow the 
guidance from health care professionals and do not return until you meet CDC, 
your primary care provider, and local public health department requirements. 

• If you have returned from a high-risk area or participated in high-risk activities, 
STAY HOME and follow the guidance from health care professionals and do not 
return until you meet your primary care provider and local public health 
department requirements. 

Guidelines for All Activities  
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• If you are considered to be a CDC high risk/vulnerable population (people 65-
years and older; medical conditions such as lung disease or asthma, heart
conditions, immunocompromised conditions, severe obesity, diabetes, high blood
pressure, kidney disease, liver disease, or other underlying medical conditions) or
CDC-identified special population, STAY HOME until your primary care
provider recommends it is safe for you to participate in these activities.

• If you live with someone that may be considered a CDC high risk/vulnerable
population or CDC-identified special population, you should assess your ability to
participate in these activities for fear of unknowingly spreading COVID-19 to
these at-risk individuals. You should consult with your primary care provider to
see if it is safe for you to participate in these activities.

Participation in athletic activities should be seriously considered and discussed with 
parents and student-athletes. There will always be risk when participating in sports and 
especially during pandemic outbreaks such as the one we are facing. We (school admin 
and staff, teachers, athletic director, coaches, etc.) will always place the well-being of 
our student-athletes first and foremost and this will be validated by our actions. However, 
the school cannot assume liability for anyone participating in these activities and will ask 
each parent/student-athlete to complete a waiver. (See Attachment #1, RCHS Liability 
Waiver) 

Parents and student-athletes are empowered and have the authority and responsibility to 
exercise their individual leadership in encouraging health and safety considerations in 
everything we do. If you are uncomfortable in participating in activities, please inform 
your parents, coaches, athletic director, and/or school admin of these concerns and they 
will be immediately addressed. 

There will be an increased expectation for student-athletes to take care of themselves and 
take care of one another. Everyone will have added responsibility to practice appropriate 
hygiene basics, maintain social distancing to the extent possible, wear a face covering, 
and establish daily habits such as cleaning up and/or disinfecting items/areas you use 
throughout the day. These types of behavioral adjustments can help reduce the spread of 
COVID-19 and will keep everyone healthy. 

Continue to practice health and hygiene basics: 

• Wash your hands with soap and water or use hand sanitizer with at least 60%
alcohol, especially after touching frequently used items or surfaces.

• Avoid touching your mouth, nose, and eyes.

• Practice appropriate respiratory etiquette when coughing and sneezing and use a
tissue or the inside of your elbow (even if you have a face covering on).

Follow social distancing guidelines (physical distancing and keeping 6-feet space 
between yourself and other people) to the extent practical. There will be times during 
play that this physical distancing will be impossible to maintain because of the nature of 
the sport. However, we will avoid team huddles, high fives, handshakes, hugs, and other 
close contact that infringes on our “bubble” and physical distancing recommendations.  
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Wear a face covering in public settings and when physical distancing measures cannot be 
maintained to avoid unknowingly spreading COVID-19. The face covering is not a 
substitute for physical distancing and people should attempt to maintain at least 6 feet of 
distance between others. Face coverings/masks may be required to wear while playing, 
practicing, exercising, or conditioning if social distancing cannot be maintained. If a face 
covering is worn during exercise the user assumes all risk and liability.  

Clean/sanitize any items you use during the day. This includes wiping down door 
handles, sinks, equipment, etc. “You touch it, you clean it!” 

Perform self-monitoring for symptoms throughout the day: 

• Conduct self-observation and self-assessment throughout the day to ensure you
are not exhibiting the signs/symptoms of COVID-19.

• Follow self-assessment guidance included in Attachment #2, RCHS Volleyball
COVID-19 Self-Assessment Log.

Maintaining a safe and healthy environment will require everyone’s best efforts. 
Precautionary and preventive measures will be implemented with responsibilities 
outlined below.  

RCHS Admin 

• Assess building capacity for physical distancing requirements.

• Prior to the return of student-athletes into the RCHS Athletic Facilities, any
occupied areas of the buildings will be cleaned/disinfected to allow a “non-
contact” period.

• Post instructions and/or closure signs as needed on shared spaces or high-touch
surfaces.

• Post highly visible signs in all common areas that focus on best practices
including essential CDC COVID-19 information on the following:

- How COVID-19 spreads:  https://www.cdc.gov/coronavirus/2019-

ncov/prevent-getting-sick/how-covid-spreads.html

- COVID-19 symptoms:  https://www.cdc.gov/coronavirus/2019-

ncov/symptoms-testing/symptoms.html

- How to protect yourself and prevent exposure:
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-

sick/prevention.html

Administrative & Precautionary Measures 
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• Ensure all areas have adequate soap, hand sanitizer, paper towels, Kleenex 
tissues, and cleaning/disinfecting products (wipes, spray bottles, etc.) available. 

• Cleaning and Disinfecting Supplies:   

- Prior to bringing student-athletes back to activities, assess cleaning and 
disinfection supply needs. This includes additional supplies required for the 
custodians and for student-athletes to utilize for cleaning their personal space. 

- Ensure an adequate supply of cleaning and disinfection products is procured 
and available. If cleaning and disinfection products cannot be obtained to 
provide for the cleaning and disinfection of the entire school, close off non-
essential areas and focus cleaning and disinfection on essential operations and 
spaces.  

- If cleaning and disinfection products cannot be obtained to ensure the safety 
and well-being of student-athletes, the school should be considered closed for 
occupancy and access until cleaning and disinfecting guidelines can be 
implemented and adhered to. 

Custodial Services 

• Ensure school custodial contract includes additional cleaning and disinfection 
requirements. Custodial contract should provide for the daily cleaning and 
disinfecting of all community spaces and frequently touched surfaces, such as 
door handles, fixtures, desks, toilets, light switches, as well as non-porous 
surfaces. 

• In accordance with CDC guidelines, ensure that the custodial staff is provided the 
following: 

- PPE compatible with the cleaning and disinfectant products being used. 

- Training on when to use PPE, what PPE is necessary, how to properly don 
(put on), use, and doff (take off) PPE, and how to properly dispose of PPE. 

- Education on COVID-19 symptoms and response procedures if they develop 
them.  

- OSHA Hazard Communication training on the cleaning and disinfecting 
chemicals to be used and OSHA Bloodborne Pathogen (BBP) training. 

Coaches 

• Provide a safe environment for student-athletes by complying with all 
requirements of this plan.  

• Perform self-observation and self-assessment prior to participating in activities.  

• Follow protocols and procedures that permit physical distancing and incorporate 
other measures to prevent exposure. Consider best practices to:  
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- Make adjustments to operations that meet physical distancing requirements.

- Adjust practice schedules to limit the number of student-athletes in the same
locations.

• Be familiar with and be prepared to execute the emergency plan exposure
notification procedures.

Student-Athletes 

• Perform self-observation and self-assessment prior to participating in activities.

• Limit items you bring as only those essential for practice (mask, hand sanitizer,
water bottle, snack, etc.)

• Avoid socializing in groups that do not readily allow for appropriate physical
distancing.

Visitor(s) 

• To the extent possible, restrict access to student-athletes, coaches, and RCHS staff
employees only. Visitors increase the risk of exposure and may trigger cleaning
protocols that deplete necessary supplies and equipment.

• If visitors are allowed, they should be screened using the screening protocols. Any
visitor with a positive response to any question will be restricted from accessing
the facility.

Athletic activities will be conducted in accordance with state and county public health 
guidelines and will align with NFHS, CIF, NCS, NBL, VVAL and CRPUSD guidance. 
Specific volleyball activities include: 

• Individual skill development and workouts.

• Modified team practices.

• Team activities and competition.

These activities will emphasize safety and health measures and allows participation in 
lower risk activities with ADAPTATIONS. Sports conditioning/training/workouts and 
individual skill development WILL BE ALLOWED but will meet specific guidelines. 

Considerations 

• Pre-season conditioning and acclimatization models assume that athletes have
deconditioned. Workout plans will be developed and will begin with stretches
(static, ballistic, dynamic, etc.), calisthenics, and light cardio activity and will
gradually increase to dynamic and isometric workouts, plyometrics, and body-

Safe Return to Activities / Safe Return to Play Guidelines 

Conditioning, Individual Skill Development, and Workouts 
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weight resistant exercises. The use of equipment (weights, bands, etc.) and partner 
resistance exercises will not be used in the initial phases to maintain social 
distancing. 

• Initial conditioning activities will be conducted outside to provide optimum social
distancing, allow participants to breath fresh air, prevent contact exposure from
surfaces, and limit the cleaning and sanitizing requirements for facilities. Outdoor
activities will be scheduled with environmental factors (heat, cold, rain, air
quality, etc.) considered to prevent injuries and illness. Outdoor conditioning will
be the preferred method until volleyball specific training is incorporated and the
use of facilities and equipment is authorized.

Pre- workout Screening:  

• All coaches and student-athletes should be screened for signs/symptoms of
COVID-19 prior to a workout. This may include a temperature check and
symptom and health screening questions.

• Any person with positive symptoms reported WILL NOT be allowed to take part
in workouts and should contact their primary care provider or other local health-
care professional.

Limitations on Gatherings:  

• No gathering of more than allowed by the prescribed local county guidelines
(inside or outside).

• Locker rooms should not be utilized. Student-athletes should report to workouts in
proper gear and immediately return home to shower at end of the workout.

• Workouts should be conducted in “cohorts” of student-athletes with the same
student-athletes always working out together. This ensures more limited exposure
if someone develops an infection.

• There should be a minimum distance of 6 feet between each individual at all
times. If this is not possible indoors, then the maximum number of individuals in
the room should be decreased to obtain a minimum distance of 6 feet between
each individual.

Facilities Cleaning: 

• Adequate cleaning schedules should be created and implemented for all athletic
facilities to mitigate any communicable diseases.

• Prior to an individual or groups of individuals entering a facility, hard surfaces
within that facility should be wiped down and sanitized (chairs, furniture in
meeting rooms, locker rooms, weight room equipment, bathrooms, athletic
training room tables, etc.).

• Individuals should wash their hands for a minimum of 20 seconds with warm
water and soap before touching any surfaces or participating in workouts.
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• Hand sanitizer should be plentiful and available to individuals as participate in
activities.

• Equipment should be wiped down thoroughly before and after use.

• Appropriate clothing/shoes should be worn at all times to minimize sweat from
transmitting onto equipment/surfaces.

• Student-athletes must be encouraged to shower and wash their workout clothing
immediately upon returning to home.

Physical Activity and Athletic Equipment:  

• There should be no shared athletic equipment (towels, clothing, shoes, or sports
specific equipment) between student-athletes.

• Student-athletes should wear their own appropriate workout clothing (do not share
clothing) individual clothing/towels should be washed and cleaned after every
workout.

• All athletic equipment, including balls, should be cleaned prior to and after each
use.

• Individual drills requiring the use of athletic equipment are permissible, but the
equipment should be cleaned prior to use by the next individual.

• Conditioning and workouts should focus on body-weight strength and resistance
training.

Hydration:  

• All student-athletes shall bring their own water bottle. Water bottles must not be
shared.

• Hydration stations (water cows, water trough, water fountains, etc.) should not be
utilized.

Activities will continue to emphasize safety and health measures and includes team 
tryouts, practices, matches, and other competition. Organized sports activities such as 
conditioning, individual skill development, modified practices, and team activities and 
competition WILL BE ALLOWED but will meet the requirements of state and local 
guidelines.  

Because of the rapidly evolving and constantly changing guidelines and requirements for 
indoor sports and volleyball, team activities and competition will comply with guidance 
state and local public health departments, CIF, NCS, NBL, and CRPUSD. The guidance 
from these sources will be included with this return to play safety plan.  

Team Activities and Competition 
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Pre-Activity Preparation 

Parents and student-athletes should review this plan and download/complete forms 
required for participation. Parents and student-athletes will also be able to review 
guidance provided from CDPH, CIF, NCS, and other references.  

Parents will print the all necessary athletic forms, complete the information, and sign. 
Once signed, this form will be given to the coach and will be kept at all activities. 
Student-athletes WILL NOT be allowed to participate in activities unless this form is 
provided to the coach. 

Day of Activity  

A pre-screening process will be initiated by the coach prior to beginning activities. This 
pre-screening includes viewing the student-athletes self-assessment log, asking the 
student-athlete symptom and health screening questions, and taking the student-athlete’s 
temperature using a no-touch thermometer.  

Student-athletes will have their temperature taken by the coach every day prior to the 
beginning of activities. If the student-athlete’s temperature is greater than 100°F, they 
will not be allowed to participate in activities and will be escorted to their vehicle to 
notify their parent.  

Parents that bring their student-athlete to the school should not leave until their student-
athlete has completed the pre-screening process. If the student-athlete has not turned in 
their waiver form (Attachment 1), has not completed and does not have their self-
assessment log, or their temperature exceeds 100°F, the student-athlete WILL NOT be 
allowed to participate in activities. 

An attendance log will be kept each day in the event a parent and student-athlete need to 
be notified of a suspected exposure.  

Coaches will ensure that equipment is cleaned/disinfected prior to, during, and at the 
conclusion of activities.  

DO NOT use water fountains. Student-athletes will bring their own water bottle to 
activities and will not share with others. Parents shall ensure that student-athletes have 
sufficient water and snacks for the duration of activities.  

Everyone is responsible for items they bring to athletic facilities and the proper disposal 
of items (trash, tissues, water bottles, etc.). Anything left in the gym will be properly 
disposed of.  

This will be one of the few times we ask you to be selfish and not share. Don’t share your 
germs (wear your mask or face covering, cover your cough and sneeze, and wash your 
hands regularly), don’t share your stuff (no sharing of food, water, clothes, etc.), and 
don’t share your “bubble” (apply appropriate social distancing and keep others out of 
your “bubble” and don’t get into anyone else’s “bubble’).  

Safe Return to Play Activity Preparation 
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Post-Activity Actions 

Student-athletes should immediately return home to shower and wash all clothing and 
clean any equipment used.  

Parents and student-athlete should continue to self-monitor for symptoms and complete 
the self-assessment log. 

Youth and Adult Recreational Sports* Permitted by Current Tier of County** 

121



1. Widespread Tier
(Purple)

2. Substantial
Tier (Red)

3. Moderate Tier
(Orange)

4. Minimal Tier
(Yellow)

Outdoor low-contact sports 

• Archery
• Badminton (singles)
• Biking
• Bocce
• Corn hole
• Cross country
• Dance (no contact)
• Disc golf
• Equestrian events

(including rodeos)
that involve only a
single rider at a time

• Fencing
• Golf
• Ice and roller skating

(no contact)
• Lawn bowling
• Martial arts (no

contact)
• Physical training

programs (e.g., yoga,
Zumba, Tai chi)

• Pickleball (singles)
• Rowing/crew (with 1

person) 
• Running
• Shuffleboard
• Skeet shooting
• Skiing and

snowboarding
• Snowshoeing
• Swimming and

diving
• Tennis (singles)
• Track and field
• Walking and hiking

Outdoor moderate-
contact sports 

• Badminton
(doubles)

• Baseball
• Cheerleading
• Dodgeball
• Field hockey
• Gymnastics
• Kickball
• Lacrosse

(girls/women)
• Pickleball

(doubles)
• Softball
• Tennis

(doubles)
• Volleyball

Outdoor high-contact 
sports 

• Basketball
• Football
• Ice hockey
• Lacrosse

(boys/men)
• Rugby
• Rowing/crew

(with 2 or more
people)

• Soccer
• Water polo

Indoor low-contact 
sports 

• Badminton
(singles)

• Bowling
• Curling
• Dance (no

contact) 
• Gymnastics
• Ice skating

(individual) 
• Physical 

training 
• Pickleball

(singles)
• Swimming and

diving
• Tennis (singles)
• Track and field

Indoor moderate-
contact sports 

• Badminton
(doubles)

• Cheerleading
• Dance

(intermittent
contact)

• Dodgeball
• Kickball
• Pickleball

(doubles)
• Racquetball
• Squash
• Tennis (doubles)
• Volleyball

Indoor high-contact 
sports 

• Basketball
• Boxing
• Ice hockey
• Ice skating (pairs)
• Martial arts
• Roller derby
• Soccer 
• Water polo
• Wrestling
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The Table is not exhaustive, but provide examples of sports with different levels of 
contact so that the level of risk can be assessed for other sports. 

Low-Contact Sports 

Individual or small group sports where contact within six feet of other participants can be 
avoided. Some of these sports have relatively low exertion rates that allow for consistent 
wearing of face coverings when within six feet of other people. 

Moderate-Contact Sports 

Team sports that can be played with only incidental or intermittent close contact between 
participants. 

High-Contact Sports 

Team sports with frequent or sustained close contact (and in many cases, face-to-face 
contact) between participants and high probability that respiratory particles will be 
transmitted between participants. 

*Play in Less Restrictive Tiers: Outdoor High-Contact Sports

Outdoor high-contact sports (orange tier) can be played in the purple or red tier with an 
adjusted case rate equal to or less than 14 per 100,000 under the following conditions: 

Outdoor high-contact sports (orange tier) can be played in the purple or red tier with an 
adjusted case rate equal to or less than 14 per 100,000 under the following conditions: 
Implement and strictly adhere to the following additional general guidance: 

• Informed Consent
• Testing – antigen or PCR (regular and postseason antigen or PCR testing of sports

participants and coaches weekly.  If competing, testing performed with test results
made available within 24 hours of play)
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Appendix 7 
GANTT Chart
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3/20 4/20 5/20 6/20 7/20 8/20 9/20 10/20 11/20 12/20 1/21 2/21 3/21 4/21

02/11/21 COVID-19 Checklist start end 0h 95%

1. Stable group structures (site sp... 03/13/20 03/08/21 0h 100%
A. Plan for type of stable groups/coh... 03/13 03/08 0 100%
B. For regular classes, how many stu... 03/13 03/08 0 100%
C. If you have departmentalized clas... 03/13 03/08 0 100%
D. If you have electives, how you will... 03/13 03/08 0 100%
E. Other considerations – After school... 03/13 03/08 0 100%

2. Visitors / Volunteers / Vendors 02/11/21 03/08/21 0h 80%
A. Essential visitor / vendorpolicy - lo... 02/11 03/08 0 80%
B. Policy for limiting non-essentialvisi... 02/11 03/08 0 80%

3. Entrance (site specific) How arri... 03/13/20 04/12/21 0h 99%
A. Describe drop-off procedure/ polic... 03/13 04/12 0 90%
B. Describe plan to minimize mixing ... 03/13 04/12 0 100%
C. Plan for screening on arrival(ie: t... 03/13 04/12 0 100%
D. Purchase/ Install Thermal Camera... 12/15 03/26 0 100%
E. How school/district plans to encou... 03/13 04/12 0 100%
F. Describe plan to minimize mixing ... 03/13 04/12 0 100%
G. Plan for screening on arrival (ie: t... 03/13 04/12 0 100%
G. D. How school/district plans to en... 03/13 04/12 0 100%

4. Movement within the School  (si... 03/13/20 04/12/21 0h 100%
A. Describe in detail the planned me... 03/13 04/12 0 100%
B. Purchase& Install COVID Signage 11/17 03/26 0 100%

5. Egress  (site specific) 03/13/20 04/12/21 0h 100%
A. Describe pick-up procedure/ policy... 03/13 04/12 0 100%
B. Plan to minimize mixing ofcohorts... 03/13 04/12 0 100%
C. How school/district plansto encour... - - 0 100%

6. Face Coverings / Other PPE 03/03/20 04/12/21 0h 100%
A. Please provide complete policy for... 03/13 04/12 0 100%
B. Describe specifications on type of ... 03/13 04/12 0 100%
C. Where will extra masks be availab... 03/13 04/12 0 100%
D. Describe plan for refusal to wear f... - - 0 100%
E. Purchase PPE 03/03 07/06 0 100%
F. Purchase PPE (Additional 2 Months) 12/17 12/31 0 100%

7. Health screening / Symptom mo... 03/13/20 04/12/21 0h 98%
A. Details of at-home screening plan: 03/13 04/12 0 90%
B. Support available for individuals s... 03/13 04/12 0 90%
C. Screening criteria/procedure onsit... 03/13 04/12 0 100%
D. Screening criteria/procedure onsit... 03/13 04/12 0 100%
E. Screening criteria/procedure onsit... 03/13 04/12 0 100%
F. Purchase & Install Crisis Go Platfo... 12/15 03/26 0 100%
G. Immediate protocol in caseof a sic... 03/13 04/12 0 100%
H. Symptom monitoring procedures ... 03/13 04/12 0 100%
I. Screening of essential visitors/ven... 03/13 04/12 0 100%

8. Routine Testing 03/13/20 04/12/21 0h 75%
A. Plan to routinely test staff by tier 03/13 04/12 0 75%
B. Plan to routinely teststudents by t... 03/13 04/12 0 75%

9. Physical Distancing  (site specifi... 03/13/20 04/12/21 0h 100%

District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin

District Admin, IT, PC, Site Admin
District Admin, IT, PC, Site Admin

District Admin, PC, Site Admin
District Admin

District Admin, IT, PC
IT, M&O

District Admin, Site Admin
District Admin, Site Admin

IT, PC, Site Admin
District Admin, Site Admin

MOU, Site Admin
M&O, PC, Site Admin

District Admin, Site Admin
District Admin, Site Admin

M&O, Nurses, PC
M&O, Nurses, PC
M&O, Nurses, PC

M&O
M&O

District Admin, HR, IT, PC
District Admin, HR, IT, PC
District Admin, HR, IT, PC

District Admin, HR, Nurses, PC
District Admin, IT, Nurses, PC

M&O
District Admin, IT, Nurses, PC
District Admin, IT, Nurses, PC
District Admin, IT, Nurses, PC

District Admin, Ed Svcs, Nurses, PC
District Admin, Ed Svcs, Nurses, PC
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3/20 4/20 5/20 6/20 7/20 8/20 9/20 10/20 11/20 12/20 1/21 2/21 3/21 4/21

A. Bus/Transport/Carpools 03/13 04/12 0 100%
B. Classrooms 03/13 04/12 0 100%
C. Purchase & Install Trifold Desk Bar... 02/16 03/08 0 90%
D. Purchase Student Desks (Qty 1,71... 12/15 02/26 0 100%
E. Hallways 03/13 04/12 0 100%
F. Student lockers 03/13 04/12 0 100%
G. Bathrooms 03/13 04/12 0 100%
H. Locker rooms 03/13 04/12 0 100%
I. Gymnasium 03/13 04/12 0 100%
J. Playground / fields 03/13 04/12 0 100%
K. Staff break rooms 03/13 04/12 0 100%
L. Other - - 0 100%
K. Plan for specific situations when di... - - 0 100%

10. Healthy Hygiene practices 03/13/20 04/12/21 0h 100%
A. Plan to encourage healthyhygiene... 03/13 04/12 0 100%
B. Other considerations -including lo... 03/13 04/12 0 100%

11. Routine Cleaning and Disinfect... 03/03/20 04/12/21 0h 100%
A. General high-touch surfaces - - 0 100%
B. Classrooms 03/13 04/12 0 100%
C. Bathrooms 03/13 04/12 0 100%
D. Cafeteria 03/13 04/12 0 100%
E. Playgrounds 03/13 04/12 0 100%
F. Offices 03/13 04/12 0 100%
G. Hallways 03/13 04/12 0 100%
H. Locker rooms 03/13 04/12 0 100%
I. Gymnasium 03/13 04/12 0 100%
J. Other 03/13 04/12 0 100%
Purchase Electrostatic Sprayers & Vi... 03/03 03/17 0 90%
Purchase Dispensers (Touchless Pap... 03/03 10/05 0 100%
Purchase Sneeze Guards 06/30 08/05 0 100%
Purchase Ionization Air Purifiers (Qty... 11/05 12/30 0 100%
Purchase Ionization Air Purifiers (Qty... 12/15 02/22 0 100%
Purchase Aeramax Portable Air Purifi... 02/16 03/08 0 90%

12. Plan for Shared Items 03/13/20 04/12/21 0h 100%
A. Classroom / Office supplies 03/13 04/12 0 100%
B. Toys / Play equipment 03/13 04/12 0 100%
C. Electronics equipment 03/13 04/12 0 100%
D. Tools 03/13 04/12 0 100%
E Other 03/13 04/12 0 100%

13. Handling COVID-19 / symptoma... 03/13/20 04/12/21 0h 94%
A. Plan/location for Isolation room / a... 03/13 04/12 0 100%
B. PPE available for staffproviding ca... 03/13 04/12 0 100%
C. Staff trained to providecare in Isol... 03/13 04/12 0 90%
D. Plan for staff caregiver tobe fit-tes... 03/13 04/12 0 90%
E. Protocol for immediateremoval an... 03/13 04/12 0 100%
F. Protocol for disinfection ofcontami... 03/13 04/12 0 100%
G. Instructions to give ill staff / family... 03/13 04/12 0 100%
H. Plan for testing symptomatic indiv... 03/13 04/12 0 75%
I. Purchase EZ Up Isolation Tents 10'... 06/23 06/30 0 100%

District Admin, Transportation
M&O, Site Admin

M&O
M&O

M&O, Site Admin
Site Admin

M&O, Site Admin
Site Admin
Site Admin

M&O, Site Admin
Site Admin

District Admin, M&O, Nurses, PC
District Admin, M&O, PC

M&O
M&O
M&O
M&O
M&O
M&O
M&O
M&O
M&O

M&O
M&O

M&O
M&O

M&O
M&O

District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin
District Admin, Site Admin

District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC

District Admin, M&O, Nurses, PC, Student Svcs
M&O
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      Purchase EZ Up Isolation Tents 10'z1... 01/20 01/27 0 100%

  14. Plans for after an Exposure Ev... 03/13/20 04/12/21 0h 95%
      A. Designated COVIDCoordinator(s) ... 03/13 04/12 0 100%
      B. Plan for confirmed COVID-19case ... 03/13 04/12 0 100%
      C. Plan for “Close Contact” identificat... 03/13 04/12 0 100%
      D. Plan for Exposure testingfor staff 03/13 04/12 0 75%
      E. Plan for Exposure testing forstude... 03/13 04/12 0 75%
      F. Support for staff inIsolation/Quara... 03/13 04/12 0 100%
      G. Support for students inIsolation/Q... 03/13 04/12 0 100%
      H. Return to school criteriafor COVID... 03/13 04/12 0 100%
      I. Return to school criteriafor expose... 03/13 04/12 0 100%
      J. Outbreak response plan 03/13 04/12 0 100%

  15. Communication Plans 03/13/20 04/12/21 0h 75%
      A. Provide plan for communications w... 03/13 04/12 0 75%

  16. Staff Training 03/13/20 04/12/21 0h 87%
      A. Provide plan for trainingstaff on n... 03/13 04/12 0 80%
      B. Provide plan for enforcingCOVID-1... 03/13 04/12 0 100%
      C. Provide plan to remain current on ... 03/13 04/12 0 80%

  17. Family education 03/13/20 04/12/21 0h 50%
      A. Provide plan for educating families... 03/13 04/12 0 50%
      B. Provide plan for enforcing COVID-... 03/13 04/12 0 50%
      C. Provide plan for continuing comm... 03/13 04/12 0 50%

  18. Engineering controls  (site spec... 03/13/20 04/12/21 0h 100%
      A. Please describe any uniquechalle... 03/13 04/12 0 100%

  19. Consultation 03/13/20 04/12/21 0h 100%
      A. Labor organization(s) and date(s) ... 03/13 04/12 0 100%
      B. Parent / CommunityOrganization(s... 03/13 04/12 0 100%
      C. Other - - 0 0%

M&O

District Admin, Superintendent
District Admin, HR, PC
District Admin, HR, PC

District Admin, Ed Svcs, HR, Nurses, PC
District Admin, Ed Svcs, HR, Nurses, PC

District Admin, HR, Nurses, PC
District Admin, HR, Nurses, PC
District Admin, HR, Nurses, PC
District Admin, HR, Nurses, PC

District Admin, HR, Nurses, PC, Superintendent

District Admin, PC, Superintendent

District Admin, IT, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC

District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC
District Admin, M&O, Nurses, PC

M&O

District Admin, Superintendent
District Admin, Superintendent
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